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INTRODUCTION

The Court Scheduling/Case Management Solution (the Solution) is a system designed to
prevent the congestion of the court’s docket, ensure certainty in court dates, manage and track
the progress of cases from filing to when the judgment is delivered. This User Manual provides
guidance on how to easily use and navigate through the functionalities of the Solution. The
manual is developed using a “task-based’ approach; it highlights the key responsibilities of the

four users and demonstrates how each user can execute their respective responsibilities.

OVERVIEW OF THE USERS AND
FUNCTIONALITIES

There are six users on the system:

Chief Judge Administrative Judge

Presiding Judge

Chief Registrar Administrator
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Q— Chief Registrar:

O

Q_

The Chief Registrar is responsible for onboarding filed cases to the Solution. When cases
are filed and the “Case Information Sheet” is filled by the counsel or individual filing the
case at the registry, it is the Chief Registrar’s responsibility to use the details in the “Case
Information Sheet” to onboard the case onto the Solution.

Administrative Judge
The Administrative Judge (Admin Judge) is responsible for the assignment of civil, FREP,
and civil appeal related cases that have been filed and onboarded to the Solution

Chief Judge:
The Chief Judge is responsible for the assignment of criminal cases and criminal related
appeal applications cases that have been filed and onboarded to the Solution.

Presiding Judge:

The Presiding Judge is responsible for the hearing and determination of cases that have
been assigned to him/her by the Admin Judge or the Chief Judge. Once a case has been
assigned to a Presiding Judge, the Presiding Judge has the responsibility of controlling
the activities within the life cycle of the case and ensuring that from service to judgment,
the counsel/parties comply with agreed time frames

Court Registrar
The Court registrar is responsible for supporting the Judges in carrying out their
responsibilities.

Administrator:

The Administrator is responsible for user management, assigning roles and permissions
to users on the platform. The Administrator helps to allocate permissions to the different
roles e.g Admin Judge, Chief Registrar etc. and then assigns these roles to specific users
on the platform. The key responsibility an administrator is to ensure the platform is up
and always running
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CHIEF REGISTRAR

GETTING STARTED

Access your account

To access the system,

OALP

CONSULTING

® 2021

Rl

Welcome!

Open the application log in by clicking on the icon

Log in by inputting your username and password then click
on Sign in.
That takes you to your personal dashboard

Logged out

Thank you for using the Ogun State Case Scheduling Management System

Log-in again

OA Case Scheduling System

Developed by OALP Consulting Ltd

| OALPCSS | Al Rights Reserved

Help & Support User Guide

FAQ



CHIEF REGISTRAR

THE

INTERFACES

On the left corner of the

dashboard, there are 10
interfaces for the user to
engage with

R

Roles
Cases / Matters
Schedule

Category

Tracks
Courts
Messages

Documents
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Reports

Cases/Matters

Schedule

Category

Tracks

Messages

Documents

This displays the different users
engaging with the Solution

Different users have specific roles and
as such this interface will only be
available to the IT staff who will be
responsible to defining the extent of
access each user has on the Solution

The onboarded of cases filed at the
registry of the court is done vide this
interface. Details of all cases including
unassigned, assigned, completed and
archived cases can be accessed vide
this interface

This interface provides the schedule of
the Judge and what his calendar,
blocked out dates and act

This interface was designed for the
creation of categories and subcategories
some of which were recommended in
the Case Scheduling Manual

This interface was designed for the
creation of the simple, standard and
complex case tracks

This contains the court numbers and
judges of the different courts

On this interface, the users of the system
can communicate and interact

Documents on any case such as the
proof of service and memorandum of
appearance can be pulled out from the
repository of the Solution, downloaded
and printed

With this feature, a user can easily pull
up different types of reports from the
different categories, case name, suit
number, status, etc. Of particular
interest is the Advanced report, which
allows the user



CHIEF REGISTRAR

DASHBOARD

Home Dashboard
The home dashboard is a collection of summaries of events and key information as it

00 O O

applies to each user.
At the top right corner is the user’s information which consists of the user’'s name and email

Beside the user’s information is a bell icon for notifications

address. Followed with the number of cases assigned to the user.

From the dashboard you can view your To-do list and your calendar which can be filtered

based on Day, Week, Month, or over a specific period, and a snapshot of the top two latest

cases filed in court.

Home Dashboard 1 - General Overview of Cases and Calendar
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CHIEF REGISTRAR

CASES/MATTERS INTERFACE

To access your Cases/Matters dashboard, click on the “Cases/Matters” tab which is located

dashboard. That takes you to the Case Dashboard where you can see the unassighed,

assigned, completed, and archived cases.

For each of these cases you can view the following details:

(O- Filed Date

(O Suit Number

(O Case Name

(O Case Category
(O Case sub category
(O Track Duration

(O Action

CASE SCHEDULING
SYSTEM
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CHIEF REGISTRAR
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CASE CATEGORY INTERFACE

Under this interface, uniform categories which were recommended in the Case Scheduling
Manual to wit: Criminal, Civil, Post Judgment Proceeding, Appeal and Fundamental Rights
Enforcement can be created.
Where the case is a Civil suit, any of the following standardized subcategories should be
selected:

(O Administration of Estate;

(O Chieftaincy;

(O Constitutional Law;

(O Contract;

(O Debt Recovery;

(O Land

C} Tenancy/Possession

(O Tort; or

Q Others.

Where the case is a Criminal suit, any of the following standardized subcategories should be
selected:

(O Felony;

(O-Misdemeanor;

(O Simple offences;

(O Bail Applications; or

C}Others
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CHIEF REGISTRAR

Where the case is a Post-Judgement proceeding, any of the following standardized
subcategories should be selected:

O Stay of Execution;

O Injunction pending appeal; or

O others

Where the case is an Appeal, any of the following standardized subcategories should be
selected:

(O-Criminal; or

(O-Civil

The above categories and subcategories have currently been created on the Solution, however,
where more categories emerge, same can be created by imputing the category and subcategory
into the “CASE CATEGORY” and “SUB CATEGORY".
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CHIEF REGISTRAR

TRACKS INTERFACE

Cases should also be tracked according to their complexity and Judges should adopt a
standardized track categorization for the efficient management of their cases. The
standardized track categorization and their respective disposition time adopted by the Court
which have been created on the Solution are as follows for civil cases:

(O Simple - 6 months duration

(OrStandard - 12 months duration

(O Complex - 24 months duration

Criminal cases:

C} Felony - 24months

C} Misdemeanor - 12 months

(O Others - 3 months

CASE SCHEDULING g JErap——
e a = @ @ s
Tracks
TrackWeme . smmm  Teackwawe  CATEGORY  CASEDURATION
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‘Bukict case duration i
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[ =]
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Add Case Duraticn °
Complex civiL 24 Manths Ea =]
e & Complex CIviL & Months, 3 Months
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CHIEF REGISTRAR

COURTS INTERFACE

This interface shows the following details:

Court number Which is the number of the court
Court name Which is the name of the court - High Court
of Ogun State

Registrar's Name Which is the name of the Registrar that
works with the Presiding Judge of the court in
question

Judge Name Captures the name of the Presiding Judge

Location Shows the judicial division of the Court

Contact Person Shows name of the Registrar of the court
who liaises with the counsel on pending
matters

Actions Gives the option to edit the details, view the
details or deactivate the court created

Where a Judge is transferred/retires or resigns, or a new court is created, the change in the
information of the courts and/or judges/registrars can be updated through this interface.

SYSTEM 0 F [t R Criot Rugien,

COURT DASHBOARD




CHIEF REGISTRAR

MESSAGES INTERFACE

This enables communication amongst users of the system. Through this interface, the
Admin Judge can easily communicate or interact with the Chief Judge, other Presiding
Judges, Court registrar and the Chief Registrar on any matters relating to the Solution or the
cases on the Solution.

CASE SCHEDULING PR - ] © g
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DOCUMENTS

Documents on any case such as the proof of service and memorandum of appearance can be
pulled out from the repository of the Solution, downloaded and printed.

CASE SCHEDULING
SYSTEM

o = 9 °:ﬁm:3!amv

DOCUMENTS

Documents

CASE NUMBER




CHIEF REGISTRAR

REPORTS

On this interface, a user can easily pull up different types of reports from the different
categories, case name, suit number, status, etc. Of particular interest is the Advanced report,
which allows a user pull up tailored report within a selected period, under a specific case

category/sub-category under a specific track, handled by a particular judge.
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HOW TO ONBOARD A NEW FILED
CASE TO THE SOLUTION

O— STEP 1:

Onboard of cases to the Solution is also done vide this interface by clicking on the “ADD

NEW?” tab on the right corner of the screen where the arrow is.
Q OLANIWUN CASE SCHEDULING Q &= 8 ° calpchistregistrar
VY SYSTEM = Chisf Aegistrar

0  pashboards CASES > CASE LIST

2 Users

Foles UN-ASSIGNED Ol Search { + apomMEW )
p -
Cases [ Matters . ASE CATEE " ap— . .
FILED DATE SUIT WUMBER CASE NAME CASE CATEGONY CASE SUB CATEGORY THACK DURATION ACTION
Ms. Toyin Oyatogun .
July 10, 2019 HC/ABI109/2019  vs. First City civiL Cantract . ASSIGN &
Maonument Bank
.
April 20, 2017 HC/ARIA5A/2017 gh':’sszf:”"“ Y5 CRIMINAL Bail Applications . ASSIGN &

Bola Johngon, Tola

Johnson, Kola

Johnson, Busola

Jahnson, Eniola cVIL Administration of : ASSIGN &
Jonshon vs. Bureau Estate

of Lands and Survey

& Chief Benson

Brown

) Messages

Sept. 20, 2016 HC/ABM2T1/2016
Documents

: Reports

O— STEP 2:

After you click on the “ADD NEW” tab, select the cate type from the following categories
currently on the system or any additional categories that may have been created or
added to the Solution and click on “CONTINUE":

Civil

Criminal

Post Judgment Proceedings

Appeal

Fundamental Rights

CASE SCHEDULING
SYSTEM

®

Q =
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<~ Adding New Case

CABE TYPE GEMERAL COUNSEL DETAILS WITNESS & EXHIBITS EVIDEMCE OF SERVICE

Selecting a
Case Type
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CRIMINAL POST JUDGEMENT APPEAL
PROCEEDING

(0 Masages EI

| Documents

- FUNDAMENTAL RIGHTS
1 Rapons ENFORCEMENT
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HOW TO ONBOARD A NEW FILED
CASE TO THE SOLUTION

O Step 3:

Fill in the “GENERAL” tab with the information about the case which was filled into the
CASE INFORMATION SHEET by the counsel or person that filed the matter at the court
registry. Input details of

(O Suit number

(O~ Name of Claimant

(O~ Name of Defendant

(O Category

(O Subcategory

(O~ Court Name

(O~ Date Filed

Where the process is an application, click in “TYPE OF APPLICATION” and specify. Where
it is not an application, click on “TYPE OF APPLICATION” and specify “N/A” which means
Not Applicable.

aE @ O st -

Imputing the
General
Details of the
Case

bt B BT LD P o
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HOW TO ONBOARD A NEW FILED
CASE TO THE SOLUTION

O‘ Step 4:

Fill in the “COUNSEL DETAILS” tab with details of the counsel representing both parties.
Where there is more than one counsel, click on “ADD MORE” to input the details of the

counsel.
o ' e
 httng o G
Imputing O
the pary A- Clamant
Counsels p——
Details =

anoness o rarmes

o
G G

EVIDENCE OF SERVICE

Party 8 - Defendant

asonesa or ramnes

R @ e

In order to give the Admin and Presiding Judge an idea of the complexity of the matter
so as to enable the former make an informed decision on assignment and the latter,
identify the relevant Track the case belongs, the Solution requires information on the
“WITNESSES” to be called & “EXHIBITS” to be tendered during trial. This will also make

more efficient, the pre-trial conference meeting with the Judges and counsel.

Fill in the “EXHBITS & WITNESSES” tab with details of the withesses and exhibits

to be tendered

R s

CASES 5 200 NEW CASE

Imputlng € Adding New Case
Details of o ==t
. ) camgery Witness 1
Witnesses i F—
& Exhibits I pesm—"
| +«
Co) G
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HOW TO ONBOARD A NEW FILED
CASE TO THE SOLUTION

O— Step 6:

When service has been effected by the Claimant and proof of service is submitted at the
Registry of the court, the proof of service will be scanned and uploaded to the Solution.

Upon upload of proof of service, the case can be send for filing by clicking the “SEND FOR
FILING” tab where the arrow it.

Uploading Evidence of Filing
S;;.I;ET:II-'TI.'I ING a 1= 3 o ::I:I:I::mliﬂur -

CASES = ADD NEW CASE

#— Adding New Case

CASE TYPE GENERAL COUNSEL DETAILS WITNESS & EXHIBITS EVIDENCE OF SERVICE

EVIDENGE DUGUMERT

Choose file | No fla chosan

'

| ADDMORE

o &
BACK ‘SEND FOR FILING

\ J
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HOW TO UPDATE THE NEW CASE
ONCE SERVICE HAS BEEN EFFECTED

O— Steps 1:

Click on “CASES/MATTERS” and select the case to be updated by clicking on the “FILED
DATE” or the name of the case

CASE SCHEDULING - calpchistregistrar
SYSTEM Q = @ ° Chiaf Ragistrar A
Dashboards CASES > CASE LIST
Users
N
Roles UN-ASSIGNED {J Search |+ ADDNMEW |
pN .
Cases / Matiers
FILED DATE SUIT NUMBER CASE NAME CASE CATEGDRY CASE SUB CATEGOAY TRACK DURATION ACTION
Category .
¥ . Frida & Frida Ltd vs. ASSIGN %
. It
& April 28, 2021 ABIDOB21 Cantar Pl cIvIL Cantract +
" Tracks
The State vs. .
Courts April 28, 2021 ABNZCI21 Bindun Gamaria CRIMINAL Misdemeanor - ASSIGN &
Documents: Ms. n Oyalogun
M ~ ASSIGN &
July 10, 2018 HCIABM08/R2019 v, First City civiL Contract
Reponz Monument Bank
i) o Mr Samson Nduka
Judge Stats -
- Oct. 10, 2018 HC/AB/143/2018  vs. Miss Miranda cIvIL Tenancy . ASSIGN 3
Bopolo
Mr Samson Nduka .
Oet. 10, 2018 HC/ABI143/2018  vs. Miss Miranda CIVIL Tenancy . ASSIGN 1
Bopoto
. Onos Gabunka vs. . . ASSIGN
April 20, 2017 HC/ABIAS4/2017 CRIMINAL Bail Applications - It
Switch 10 Judge View o The State il Appli ‘

O— Step 2:

Click on the “EDIT” tab at the right corner of the screen.

| CASE SCHEDULING N _
Ny . Q= @ @ mEte .

SYSTEM

Dashboards

CASES > OVERVIEW
<« FRIDA & FRIDALTD VS "_’_‘l nuLe ) (& apeanrance | | MARK AS coMPLETED ) ‘f STRIKE OUT ) |'\' SHOW CAUSE )
CANSTAR PLC ; T T P ———— R —
[ pEFAWTJUDGMENT | (& EDIT ) ( & ARCHIVE |
Category
Tracks GENERAL v
SUIT NUMBER CASE NAME FILED DATE
AB/008/21 Frida & Frida Ltd vs Canstar Plc April 28, 2021
Messages
a COURT NAME CATEGORY SUB CATEGDRY
f|  Judge Stals High Court of Ogun State CIVIL Contract
TYPES OF APPLICATIONS" EXPARTE APPLICATION HAVE SERVICES BEEN AFFECTED?
Interlocutory Application for Substituted Service YES
SUBSTITUTED SEAVICE PLAINTIFF'S COUNSEL UNDERTAXING BY CLAIMANTS COUNSEL
NO YES YES
DESCRIPTION
The Defendant has filed an applicati hallenging the jurisdiction of the court to entertain the matter
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HOW TO UPDATE THE NEW CASE
ONCE SERVICE HAS BEEN EFFECTED

Steps 3:
Click on “GENERAL” and at the bottom right corner, answer the question - “Has service
been effected?” by selecting “Yes”

CAGS

SQSTEM’ {EDULING Q = G o f"‘,’,‘,"’:':“"""" A
e &~ Edit Case
&, Users CASE TYRE GENERAL CO!NSEL DETAILS WITNESS & EXHIBITS EVIDENCE OF SERVICE
Roles
SUIT NUMBER FILED DATE" PLAINTIFF'S COUNSEL
e AB/008/21 2021-04-28 © YES © NO
) Category PARTY NAME - CLAIMANT(S)" PARTY NAME - DEFENDANT(S)"
bV Frida & Frida Ltd Canstar Pic
> Courts CASE CATEGORY" CASE SUB CATEGORY*
Documents CIVIL v Contract v
= Reports COURT NAME" TYPE OF APPLICATIONS®
& Judge stats High Court of Ogun State v Interlocutory v
DESCRIPTION UNDERTAKING BY CLAIMANT'S COUNSEL SUBSTITUTED SEAVICE
The Defendant has filed an application challenging the © YES NO YES © NO

jurisdiction of the court to entertain the matter

HAVE SERVICES BEEN AFFECTED?

O YES NO

~

ST
BACK )
/

Step 4:
Click on “EVIEDENCE OF SERVICE” and select “CHOOSE FILE” to upload the scanned
proof of service to the Solution

CASE SCHEDULING - Ipchist
SYSTEM Q = @ @ e,

CASES > EDIT CASE

€— Edit Case

CASE TYPE GENERAL COUNSEL DETAILS WITNESS & EXHIBITS EVIDENCE OF SERVICE

Document 1
HNANE OF DOCUMENT EVIDENCE DOCUMENT

Choose flle | PROCF OF ...A FRIDA.pdt
Proof of Service of Originating Process on Defendant S

—_—
Judge Stats | +ADDMORE |
y,

)
| BACK | ( UPDATE CASE DETAILS )

(R OLANITUN



HOW TO UPDATE THE NEW CASE
ONCE SERVICE HAS BEEN EFFECTED

O— Steps 5:

After the upload, click on “UPDATE CASE DETAILS” to complete the process.

(-] =~ - [s23

& court-case-stg.la teo
Desktop B PROOF OF SERVICE FOR FRIDA pdf

0 ° oalpchiefregistrar
g Chiaf Registrar

Dashboards

Y, Users

=] Roles

Cancel

Cases / Matters
NAME OF DOCUMENT EVIDENCE DOCUMENT
3 Schedule Currently
Proof of Service of Originating Process on Defendant oF FOR_FRIDA.pdf
Category ] cuman
Y, Tracks Change'
Choose file | No file chosen
Z] Documents
Document 2
2] Repons NAME OF DOCUMENT EVIDENCE DOCUMENT

. Choose file | No file chosen
W{ Judge Stats

Lk ADD MOCE L

Switch 10 Judge View

Upon completion, a notification as seen in the snapshot below showing that the case
update has been successfully done will pop up on your screen.

Case Updated Successfully

7

L

OK

(R LNV
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HOW TO UPDATE THE NEW CASE ONCE
APPEARANCE HAS BEEN ENTERED

O— Steps 1:

Click on “CASES/MATTERS” and select the case to be updated by clicking on the “FILED
DATE” or the name of the case

CASE SCHEDULING o e oslpchiefregistrar
SYSTEM Q = ® @ arienye.
CASES > CASE LIST

UN-ASSIGNED ) sean + ADDNEW |

\

FILED DATE ST NUMBER CASE MAME CASE CATEQORY CASE SUB CATEGORY TRACK DURATION ACTION
Category
Al The State vs. ASSIGN
April 28, 2021 ABIOZC/21 Blodun Gamaria CRIMINAL Misdemeanor I
Frida & Frida Ltd vs. ASSIGN
April 28, 2021 ABIODE/21 ar Pl CIvIL Contract I3
Documents Ms. Toyin Oyatagun
July 10, 2019 HCIABM109/2018  vs. First City CIVIL Confract - ASSIGN %
T Monument Bank
Mr Samson Nduka
Judge Stats -
Oet. 10, 2018 HCIABM143/2018  vs. Miss Miranda CIVIL Tanancy - ASSIGN
Bopoto
Mr Samson Nduka .
Oet. 10, 2018 HCIABM143/2018  vs. Miss Miranda CIVIL Tenancy - ASSIGN 3
Bopoio
.
Aprl 20, 2007 HCIABIME4/2017 ?h':ss Gabunkavs. ool Ball Applications - ASSIGN

O— Step 2:

Click on “APPEARANCE” and select the case to be updated by clicking on the “FILED
DATE” or the name of the case

CASE SCHEDULING - - Ipchisfjud
SYSTEM Q= @ @Ry
Dashboards CASES > OVERVIEW
4 Users
Roles &« FRIDA & FRIDALTD VS (4 AuL ) [ A appeEARANCE ([ Tpank as compLETED . . stakeour ) | sHow cause )
CANSTAR PLC ) : : - R N
p DEFAULT JUDGMENT | -j\&: EDIT ': & ARCHIVE _:
Category
Tracks GENERAL -
s SUIT NUMBER CASE NAME FILED DATE
AB/008/21 Frida & Frida Ltd vs Canstar Plc April 28, 2021
Massages
COURT NAME CATEGORY SUB CATEGORY
udge Stats High Court of Ogun State CIVIL Contract
TYPES OF APPLICATIONS EXPARTE APPLICATION HAVE SERVICES BEEN AFFECTED?
Interlocutory Application for Substituted Service YES
SUBSTITUTED SERVICE PLAINTIFE'S COUNSEL UNDEATAKING BY CLAMANT'S GOUNSEL
NO YES YES
DESCRIPTION

The Defendant has filed an application challenging the jurisdiction of the court to entertain the matter

Switch to Judge View
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HOW TO UPDATE THE NEW CASE ONCE
APPEARANCE HAS BEEN ENTERED

Under “PARTICULARS OF APPERANCE” circled below, kindly fill “Defendant’s
Appearance” where there is only one defendant and “1st or 2nd or 3rd Defendant’s
Appearance” depending on the defendant whose appearance is been imputed.

O S'.cep 3:

Kindly fill the other self-explanatory fields in the form and tick the relevant documents
that were filed by the defendant.

SYS;;MFFI[J ING Q &= ® oulpshietudge ,,
0 Cashboarss GASES > OVERVIEW > GASE FILE NAME
Users
€~ ENTRY OF APPEARANCE
PARTICULARS OF APPEARANCE HAVE PRELIMINARY OBJECTION OR OTHER DISPOSITIVE APPLICATION FILED?
Yes -

EMAIL ADDRESS OF DEFENDANTS COUNSEL PHOME NUMBER OF DEFENDANTS COUNSEL
MESE&QES NO. OF WITNESSES NO. OF EXHIBITS/DOCUMENTS UPLI OF SERVICE FILED
- - -
P Juage Stats | & UPLOAD ;|
p -
MEMORANDUM OF APPEARANCE | COUNTER CLAIM | UNDERTAKING BY DEFENDANT S COUNSEL
STATEMENT OF DEFENCE j ADD APPLICATION TO REGULARISE r Yes ¥

OTHER APPLICATIONS |

S

Switch 10 Judge View

O‘ Step 4:

Upon completion of Step 3, “UPLOAD” the filed memorandum of appearance

) b CASE SCHEDULING -~ = oalpehistiudge

a = pehietjudg
X SYSTEM 0 = Q@ T
Dashboards

CASES » OVERVIEW » CASE FILE NAME

€~ ENTRY OF APPEARANCE

PARTICULARS OF APPEARANCE HAVE PREL APPLN

Yes hd
EMAIL ADORESS OF DEFENDANTS COUNSEL PHOME NUMBER OF DEFENOANTS COUNSEL
WO OF WITHNESSES NO. OF ED

™
| & UPLOAD |

- UMDERTAKING BY DEFENDANT S COUNSEL

STATEMENT OF DEFENCE ADD APPLICATION TO REGIALARSSE Yes

Switeh b Jugde View

(R OLANITUN
oyl A
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HOW TO UPDATE THE NEW CASE ONCE
APPEARANCE HAS BEEN ENTERED

O— Step 5:

Upon completion of Step 4, click on “ADD” to complete the “ENTRY OF APPEARANCE”

form
CASE SCHEDULING ) 2= s
SYSTEM Q E & @™
2 Dashboards GASES > OVERVIEW > CASE FILE NAME

,  Users

€ ENTRY OF APPEARANCE

ES]  Roles
Cases / Matters PARTICULARS OF APPEARANCE HAVE PRELIMINARY CTHER APPL WEDT
) Category Yes w
D Tracks EMAIL ADORESS OF DEFENDANTS COUNSEL PHOME NUMBER OF DEFENDANTS COUNSEL
() Messages
NO. OF WITNESSES NO. OF EXHIBITSDOCUMENTS UPLOAD PROOF OF SERVICE FOR APPLICATIONS FILED
i ' Y
@ Judge Stats (& upLoap )
. vy
oF | LA | UNDERTAKING BY DEFENDANT'S COUNSEL
STATEMENT OF DEFENCE | ADD APPLICATION TO REGULARISE | Yes h
OTHER APPLICATIONS j

/‘—"‘\
p b

(R OLANITUN
oyl A
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HOW TO EXTRACT UPLOADED PROOF OF SERVICE AND
MEMORANDUM OF APPEARANCE FROM THE SOLUTION

O‘ Step 1:

Click on the “DASHBOARD” interface and type in the name or suit number of the case of

concern.
CASE SCHEDULING -~ - oalpchiefregistrar
SYSTEM Q = & o Chiet Registrar Né
J0  Dashboards GOCUMENTS
&2, Users
2] Foles Documents
CASE NUMBER
{]  Cases/Matters
& Number/Cases Name Search
9 schedule
Advance Search >

) Category

% Tracks

&> Courts

Documents

| Reports

O— Step 2:

Click on “DOCUMENTS” circled in the first image to filter the type of document required
using the drop down in the second image

AN N CASE SCHEDULING ) _ selpehietregistrar
Q p SYSTEM Q &= @ Chiet Registrar M
£ IRITED DOCUMENTS - RESULT
< Result
g/ Matters
Flled date St Number Assigned Judge Assigned date Status Action
Schedule
BI04 ABOD s ™
~ 2 202t Bi21 {  View Details )
) Category .
20042021 szt : View Details \]
. v
Uploaded Document All Documents b All Hearings i
PROOF

Judge Stats

Proof of Service of Originating Process
on Defendant
10 May 2021

DILAN I N

A0
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EXTRACT UPLOADED PROOF OF SERVICE

AND MEMORANDUM OF APPEARANCE FROM THE

SOLUTION

Drop Down

Cases / Matters

; Schedule

) Camgory

& Tracks

Reports

e Judge Stats

Step 3:

CASE SCHEDULING
SYSTEM

DOCUMENTS  RESILT

< Result
Flled date Sult Numbar
28004/2021 ABI008/21
28004/2021 ABI0OB/21

Uploaded Document

PROOF

Proof of Service of Originating Process

on Defendant
10 May 2021

Assignad Judge Assignad date

C — oalpchiefregistrar
Q = Q Chief Registrar ~
SORT BY . b
Stats Action
[ view Details )
.

e
| View Details )
hS J

+ All Documents
Proof of service

All Hearings W

Announcement

Click on the red PDF sign to download the proof of service or document uploaded

Q N CASE SCHEDULING
SYSTEM

0  Dashboards

ases / Matters
9 Schedule
%) Category

7 Tracks

: Reports

B Judge stars

DILAMD LM
A

DOCUMENTS ~ RESULT

< Result
Flled date Sult Number
280412021 ABOO&21
280412021 ABRDS/EZ1

Uploaded Document

PROOF

%of of Service of Originating Process

on Defendant
10 May 2021

( 1 Search

Assigned Judge Assigned date

Q = @

oalpchiefregistrar
Chiaf Ragistrar b

SOAT BY . W
Status Action

[ View Details \
S ey

(" vView Details )
" ew el I:_/,

+ All Documents
Proof of service
Proof
Announcement

Al Hearings v
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HOW TO CREATE AND DOWNLOAD
REPORTS FROM THE SOLUTION

O— Step 1:

Click on the “REPORTS” interface and select your preferred period

CASE SCHEDULING . — oalpchisfregistrar
SYSTEM Q = @ Chief Regstrar v
Dashboards Reports >
Usars
Roles " g o ™ — -
14/05/2021 o | B ddimmiyyyy o Export By: i T
>ases / Matters
s
019
2020
a1
Tracks i Feb  Mar A pry = Sub Calegory = Tracks = Status - [ aepureuren

B » p—

Sep  Oct  Nev Dec
2022

COURT

—— FILEDDATE  SUIT NUMBER CASE NAME CATEGORY STATUS ASSIGNED JUDGE

o High Court . \
Judge Stats of Ogun 20004/2017  HCIAB/M54/2017 Onos Gabunka CRIMINAL New Case  None ( wore )
State ' )

High Court
s Case In

of Ogun 28/04/2021 ABMS/21 Daniel Ologo CIvIL Datault MNone
State

T

MORE ]

O— Step 2:

Customise your report by selecting any of the fields circled below to filter the report and
click on “APPLY FILTER”

CASE SCHEDULING ) - oalpchiefregisirar
SYSTEM Q &= @ B e v
Dashboards Paporia’
Users
=] Aoles " e rase —
e f# 010112020 =] fil 11122020 =] Bpotty: @ [l
Cases / Matters
Schedule Filter By:
Category
Ty
Tracks Court Name = Category = Sub Category = Tracks « Status = | aemyPwren )
. J

Clear Filters

Cowts ( coweeren x )

Documants
Reports
COURT SNAME FILED DATE ST NUMBER CASE NAME CATEGORY STATUS ASSIGNED JUDGE
Judge Stats
Hi f 4
O igh Court o Ogul'l 19/04/2021  M/B452021 “\e Biue Concepts CIVIL Completed Desmond Rich MORE )
State Limited 5 S
High Court ot
S":m outolOgUn  ogii2021 KADKDH23c2021 The State CRIMINAL G Hon_Justice i MORE

AL
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HOW TO CREATE AND DOWNLOAD
REPORTS FROM THE SOLUTION

O— Step 3:

Click on “EXPORT” at the top right corner to download the report in pdf or as an excel

spreadsheet.
CASE SCHEDULING - oalpchiefragistrar
SYSTEM Q = r‘v’ Chiel Aegistrar ~
UL Dashboards A .
. Users
E=] RAoles - 3 e ™ —
| & adrmmapyyy B | | [ ddimmiyyyy o) ExpartBy: @ i
Casas / Matters
| schedule Filter By:
3] Category
7 Tracks Court Name = Category = Sub Categery = Tracks = Status = [ APPLY FILTER )
o Clear Filters
w Courts
[E Documents
COURT -
Reports SNAME FILED DATE SUIT NUMBER CASE NAME CATEGORY STATUS ASSIGNED JUDGE
. High Court .
P Judge Stats [ of Ogun 200042017  HC/ABM54/2017 Onos Gabunka CRIMINAL New Case  None (_ morE )
State
High Court Case In e y
[ of Ogun 28/04/2021 AB/M4S8/21 Daniel Ologo CIviL Detault MNaone (_ more )
State h -

Q CLAMP LN
AAY
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HOW TO TRACK THE TIME SPENT ON DIFFERENT

STAGES

O— Step 1:

IN THE LIFECYCLE OF A CASE

Go to the “REPORTS” interface and navigate to the “SEARCH” bar. Type the name or suit

number of the relevant case

l_l Dashboards

Users
Foles

Cases [ Matters

m Tracks

Documents
Reparts

3 Judge Stats

Step 2:

CASE SCHEDULING

SYSTEM
Court Name = Categary ~
I: COMPLETED :
COURT SNAME FILED DATE
0 :E;Duurl of Ogun 19042021
High Caourt of Ogun 29i01/2021

= State

Sub Category ~

SUIT NUMBER

M/345/2021

KADKDH/Z3e2021

Q = @ Gt Rogierr
- ~
Tracks - Status - APPLY FILTER |
-
Clear Filters
CASE NAME CATEGORY ~ STATUS ASSIGHED JUDGE
E‘;ﬂ::” Concapts cvIL Completed  Desmand Rich ( _ woRe |
E— ourron (@)
The State CRIMINAL - Com| Case Age from filing 24
Filing - Assignment MNA
Filling - Service NA
Filing - Start of Hearing/Trial ~ NA
Assignment - Start of A
Hearing/Tral
Filing - Start of Hearing A
Hearing/Trial
Filing - Judgment MA
Service - Close of pleadings  NA

Click on more and a drop down of the different stages in the lifecycle of the case and

the time (in number of days) spent on each stage will be displayed below.

0N

Dashboards
Usars
Foles

Cases [ Matters

Documants

Reports

3 Judge Stats

DILAN I N

AIAY

CASE SCHEDULING

SYSTEM
Court Name = Categary ~
I: COMPLETED :
COURT SNAME FILED DATE
0 :E;Duurl of Ogun 19042021
High Caourt of Ogun 29i01/2021

= State

Sub Category ~

SUIT NUMBER

M/345/2021

KADKDH/Z3e2021

oalpchlefregistrar
Chiaf Ragisirar w

™y
APPLY FILTER |
A

Tracks - Status -
Clear Filters
CASE NAME CATEGORY ~ STATUS ASSIGHED JUDGE
E‘;ﬂ::” Concapts cvIL Completed  Desmand Rich ( _ woRe |
E— ourron (@)
The State CRIMINAL  Com| Case Age from filing 24
Filing - Assignment MNA
Filling - Service NA
Filing - Start of Hearing/Trial ~ NA
Assignment - Start of A
Hearing/Tral
Filing - Start of Hearing A
Hearing/Trial
Filing - Judgment MA
Service - Close of pleadings  NA
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GETTING STARTED

Access your account

To access the system,

OALP

CONSULTING

® 2021

Rl

Welcome!

Open the application log in by clicking on the icon

Log in by inputting your username and password then click
on Sign in.
That takes you to your personal dashboard

Logged out

Thank you for using the Ogun State Case Scheduling Management System

Log-in again

OA Case Scheduling System

Developed by OALP Consulting Ltd

| OALPCSS | Al Rights Reserved

Help & Support User Guide

28

FAQ
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E INTERFACES

On the left corner of
the dashboard, there
are 10 interfaces for
the user to engage
with

R

-
Users

Roles

Cases / Matters
Schedule

Category

Tracks
Courts
Messages
Documents

Reports

MINISTRATIVE

Cases/Matters

Schedule

(071 (-1=(0]4

Tracks

Messages

Documents

29

This displays the different users engaging
with the Solution

Different users have specific roles and as
such this interface will only be available to
the IT staff who will be responsible to
defining the extent of access each user has
on the Solution

The onboarded of cases filed at the registry
of the court is done vide this interface.
Details of all cases including unassigned,
assigned, completed and archived cases can
be accessed vide this interface

This interface provides the schedule of the
Judge and what his calendar, blocked out
dates and act

This interface was designed for the creation
of categories and subcategories some of
which were recommended in the Case
Scheduling Manual

This interface was designed for the creation
of the simple, standard and complex case
tracks

This contains the court numbers and judges
of the different courts

On this interface, the users of the system can
communicate and interact

Documents on any case such as the proof of
service and memorandum of appearance can
be pulled out from the repository of the
Solution, downloaded and printed

With this feature, a user can easily pull up
different types of reports from the different
categories, case name, suit number, status,
etc. Of particular interest is the Advanced
report, which allows the user user pull up
tailored report within a selected period,
under a specific case category/sub-category
under a specific track, handled by a
particular judge
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Go to the “REPORTS” interface and navigate to the “SEARCH” bar. Type the name or suit

number of the relevant case

Home Dashboard

Users name and Email address

Notifications

Calendar

Home Dashboard 1

E=) FRoles

D Cases / Mattars
Bl schedue

) Category

& Tracks

_?x Courls

() Messages

[ pacuments

[2 Reports

@. Judge Stats

CASE SCHEDL
SYSTEM

Naw Filod Cases Assigned Cases
12 O ) T

May 2021

The home dashboard is a collection of
summaries of events and key information as
it applies to each user.

At the top right corner is the user’s
information which consists of the user’'s name
and email address. Followed with the number
of cases assigned to the user.

Beside the user’s information is a bell icon for
notifications.

From the dashboard you can view your
calendar which can be filtered based on Day,
Week, Month, or over a specific period of
time, and a snapshot of the top two latest
cases filed in court

8 E= adminjudgeoalp
a = * @ Admin Judge v

‘Casas for Reassignmant Cases In Dafault
0 * N 27 )

1 STANDARD() 2 COMPLEX)

Case List - 13 May 2021 Filter by Court ~ All
SUIT NUMBER CASE NAME CASECATEGORY  SUB CATEGORY FILED DATE ASSIGNED TO ACKNOWLEDGED
CASE12%cas  sdh v jsjisd CIVIL Chieftaincy May 13, 2021 None Mone I
@123

@ Case In Default
123 11 v, dsf CIviL Constitutional May 13, 2021 MNong None

Law

@ Case In Dafault

Qoo DClaimant v. CRIMIMNAL Bail May 12, 2021 Mone MNone
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TO DO LIST

From the dashboard you can view your To-do-list and view the “ALL” your tasks as well as
those that are “NEW”, “PENDING”, and “COMPLETED” by clicking the “VIEW ALL” tab circled
below

ANIWUN CASE SCHEDULING _ P
Q AY SYSTEM Q = 0 @ nmdme

00 Dashboards TODO - 14 TASKS

Usars

SUIT NUMBER" CASE NAME SUIT NUMBER" CASE MAME
HC/AB/&721/2021 The Eagles Construction Limited wBA1/22 Webenza One V. Weben
V. The Olayewole Group Limited, - B CATEGORY
Mr Ola Olayewola
CIVIL TENANCY
CATEGORY SUB CATEGOAY
civiL CONTRACT T
HIGH COURT OF OGUN STATE
COURT NAME
HIGH COURT OF OGUN STATE CASE RLED BY
Messages NAME PERSONA S DESIGNATION FILE
e CHIEF REGIS CHIEF REGISTRAR m
Documents NAME PERSONA f DESIGNATION FILED DATE 20
NONE MAY 13,
Reports 2021

D ¢ CEmED
Judge Stats

Home Dashboard 2

t ! CASE SCHEDULING o X
o SYSTEM Q = @ @EMErT.
00 pashboards &— BACK TO DASHBOARD
& users
Roles ALL  NEW JOMPLETEL PENDING Q) se
Cases / Matters
VIEW CASE VIEW CASE
Schedule
SUIT NUMBER" CASE NAME SUIT NUMBER" CASE NAME
HC/AB/6721/2021 The Eagles Construction WwB/11/22 Webenza One V. Webenza
Limited V. The Olayewole Two
Group Limited, Mr Ola
olavewola CATEGORY SUB CATEGORY
CIviL TENANCY
% Courts
CATEGORY SUB CATEGORY
COURT NAME
CIVIL CONTRACT
Messages HIGH COURT OF OGUN STATE
COURT NAME
Documents HIGH COURT OF OGUN STATE CASE FILED BY
Reports NAME PEASONA/ DESIGNATION FILED DATE
fanE IR0 RY CHIEF REGIS  CHIEF MAY 12,
Judge Stats NAME PERSONA / DESIGNATION FILED DATE REGISTRAR 2021
NONE MAY 13,
2021

D
[ pssion YK wancas cowpteren

View of your To-do-list
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To access your Cases/Matters dashboard, click on the “Cases/Matters” tab which is located

dashboard. That takes you to the Case Dashboard where you can see the unassigned,

assigned, completed, and archived cases.

For each of these cases you can view the following details:
(O Filed Date

(- Suit Number

(Or Case Name

(O Case Category

(O Case sub category

(O Track Duration

(O Action

ASE SCHEDULING

SYSTEM

(CASER = CASF [IST

w UN-ASSIGNED
(d)) ALED 0TE P — AsE RAME [ —
<t he Eagies
May 13, 2021 HOIABMT212021  ve. The Olayewsle  CIVIL
D Group Limitesd, Mr
T Cila layawala
Z May 13, 2021 KXEXX Xlest vs. DTast CIVIL
— D Massages S
sz thran vs,
May 12, 2021 waties oL
¥ WWeenza four
o) -
< Webenza one v,
1 &l Repons May 12, 201 Wz e =
) Bankola Samsan vs.

May 10, 2021 HC/ABM167/2021 Black Medals oL
Limied

Bianza Lamira vs.

_—— — Goid Tak
SASE SCHEDULING
SYSTEM
0  Dasnboards ANS 5. CAME LS
et Users
U) ASSIGNED
U) FILED DATE P — CASE NAVE CABE CATEGORY
O May 13, 2021 CASEQO000 newl va. new2 CIvIL
o P
TN [ ovoers § 1205202
Dasmond Rich simpila 3 months.
Z 13:52:42
— May 13, 2021 nazn3a t1 vs, dst CIviL
None Mone Mane None

May 13, 2021 CASE123icase123  sch v siisd civiL

CASE SUB GATEGORY

Conlract

Administration of
Eslate

Chisfairey

Tanancy

Contract

CABE SUB CATEGORY

Chiefaincy

CURRENT STAGE
FILING OF CASES
AND APPLICATION

Constitutional Law

CURRENT STAGE
FILNG OF CASES
AND APPLICATION

Chisftaincy

THACK CURATION

3 months

NEXT HEARING OH

D000

NEXT HEARING ON

OAD0000

© e

[ % aDDREW

AcTIoN

ASSIGN &

ASSIGH (%

ASSIGN &

ASSIGN %

ASSIGN &

LOLEY

RE-ASSIGN

w
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CASE/MATTERS INTERFACE

DULING ~

L Rt

Dashboards CASES > CASE LIST

COMPLETED 0 sen { # aoonew )

< Tha Stata vs.

5 Jan. 29, 2021 KADVKDHi23e12021 et Bunar | CRMINAL Felry . .

Ll

-

Ll

—

(a1

&

Q WSTEM JEDULING a il o adminjudgeonlp .,

CASES > CASE LIST
ARCHIVED |
< FUNDAMENTAL
Test0012222 vs, BREACH OF - 4
May 10, 2021 omoommammd::im A RIGHTS CH;’f‘E:IV - - UNARCHIVE
O ENFORCEMENT
O May B, 2021 CASE1Z3 wavya vs. theera]  GIVIL Chigltaincy - B UNARCHIVE
2 May B, 2021 as1in avya vs. djhd CRIMINAL Ball Applications - - UNARCHIVE &
O e e
m Concepts Limised
ws. Chief lke &
< ‘Sons Limined,
April 18, 2021 M345/2021 Chief ke oL Tor
Nwachukwu, Mr
Bright Dnouha
and Dr Olabess
“Yelunde
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CASE CATEGORY INTERFACE

Under this interface, uniform categories which were recommended in the Case Scheduling
Manual to wit: Criminal, Civil, Post Judgment Proceeding, Appeal and Fundamental Rights
Enforcement can be created.

Where the case is a Civil suit, any of the following standardized subcategories should be
selected:

(O Administration of Estate;

(O Chieftaincy;

(O Constitutional Law;

(- Contract;

Q Debt Recovery;

(O Land

O Tenancy/Possession

O Tort; or

O others.

Where the case is a Criminal suit, any of the following standardized subcategories should be
selected:

(- Felony;

(O~ Misdemeanor;

(O Simple offences;

(O Bail Applications; or

(O Others

Where the case is a Post-Judgement proceeding, any of the following standardized
subcategories should be selected:

O Stay of Execution;

Q Injunction pending appeal; or

O Others.

Where the case is an Appeal, any of the following standardized subcategories should be
selected:
Q Criminal; or

(O Civil.
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CASE CATEGORY INTERFACE

The above categories and sub categories have currently been created on the Solution,
however, where more categories emerge, same can be created by imputing the category and
subcategory into the “CASE CATEGORY” and “SUB CATEGORY”.

CASE SCHEDULING - ami .
SYSTEM Q = 2 © iimrdsecae

Case Category

Foles s

Case Categary wp,  CASE CATEGORY CASE SUB CATEGORY DESCRIPTION  ACTIONS
| Cases /Matters
1 APFEAL Criminal, Civil, Griminal, Givil & m
=] Schedule
Sub Category ion Of Estate, Chi
Category 2 cIviL Constitutional Law, Contract, Debl Recovery, “ 4 m
© Land, Matrimonial Causes, Tenancy, Tor,
Others
Remove
3 CRIMINAL Feln!w, .Mlsﬂemeannr Simple Offences, Bail ¥ @ @‘
Acd Subcategory Applications, Others
Webenza Test 5
Description 4 Three Est Teat 2 oW
W Test
5 ebenza Tes Test, Testsss, Sdfads Fdsaf [ & MW
Reports Four
fl Judge stats Wi Tast
e ! 6 Fif:e"z" e Test, Fsafasd, Sadisa Fsadi ¥ @ W
" Webenza Test One, Webenza Test Twa, »
Switrh tn Jdna View ! Webenza Test Six Webenza Test Three TestData £ @ @

TRACKS INTERFACE

Cases should also be tracked according to their complexity and Judges should adopt a
standardized track categorization for the efficient management of their cases. The
standardized track categorization and their respective disposition time adopted by the Court
which have been created on the Solution are as follows:

(O Simple; - 6 months duration

(O Standard - 12 months duration

(O Complex - 24 months duration

Criminal cases:

(O Felony - 24months

(O Misdemeanor - 12 months

(O Others - 3 months



Dashboards

Cases / Matters

Schedule

Tracks

Courts

Messages

Documents

Reports

ISTRATIVE

CASE HEDULING
SYSTEM
Tracks
Track Name
Seiect Case Category
Select v
Select case duration
@©
Remove

s

~ =
CLOSE CREATE

SR NO TRACK NAME

1 Simple

2 Simple

3 Misdemeanor
4 Felony

5 Complex

6 Complex

7 Standard

CATEGORY

CiviL

CRIMINAL

CRIMINAL

CRIMINAL

CiviL

civiL

CiviL

CASE DURATION

3 Months

3 Months

6 Months

24 Months

24 Months

6 Months, 3 Months

I 4 ° adminjudgeoalp
Admin Judge

2 © 8
8
© g
72 © §
Y © 8
‘ 2]

36
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COURT INTERFACE

Court number

Court name

Registrar's Name

Judge Name
Location

Contact Person

Actions

Which is the number of the court

Which is the name of the court - High Court
of Ogun State

Which is the name of the Registrar that
works with the Presiding Judge of the court in
question

Captures the name of the Presiding Judge
Shows the judicial division of the Court

Shows name of the Registrar of the court
who liaises with the counsel on pending
matters

Gives the option to edit the details, view the
details or deactivate the court created

Where a Judge is transferred/retires or resigns, or a new court is created, the change in the

information of the courts and/or judges/registrars can be updated through this interface.

Court Dashboard 2

(R

Roles
] Cases / Matters
Schedule

Category

7 Tracks

SYSTEM

COURTS

COURT

Court Number

003

12345

1234_naw_courn

2

Court 1

COURT THREE

Court Name

Sample Court

High Caourt of Ogun
State

court test
new_court

High Court of Ogun
State

Test Court

Court 2

Registrar
Name

Ghenga
Yakson

lests test

dheeraj

Kavya s

Chiet Regls

HAVYA &

Nagara)

9] 2= r" =) adminjudgecalp

[ &Y  Admin Judge
|+ ADDMEW |
Contact
Judge Name Location Person Actions
Desmond Rich Location Here Desmond - o
Rich -
bEgae Abeokuta Judicial Chief Regis s o
Division -
Bebf bangalore vijay AH 7 ()
Kavya s Jhjd Chiet_Judge 2 ‘)
Hon_Justice_Mabekoje Abeokuta Judicial Chiet Regis P (’
Division .
Honourable Justice Onafowokan  Abeokuta MNagaraj & o
Nagara Location Here Nagaraj 7 CB

w



38

ADMINISTRATIVE
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MESSAGES INTERFACE

This enables communication amongst users of the system. Through this interface, the Admin,
Presiding or Chief Judge can easily communicate or interact amongst themselves or with the
Chief Registrar without on any matters relating to the Solution or the cases on the Solution.

Messages Interface

CASE SCHEDULING -~ - adminjudgeoal
(8] = P
SYSTEM Q = @ ° Admin Judge v
Messages

=] Roles Messages

.| Cases/Matters ] Search by Name, Designs ourt Mame

= - \’

ichadula Messages

Y} Category
5o Tracks

=% Courts

A Judge Stats
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DOCUMENTS

Documents on any case such as the proof of service and memorandum of appearance can be

pulled out from the repository of the Solution, downloaded and printed

CASE SCHEDULING ~ - sdminjudgesalp
SYSTEM Q &= @ ° Ademin Judge h
Dashboards DOCUMENTS
3 Users
Documents

FRoles

CASE NUMBER
Cases / Matters
Schedule

) Category Advance Search >
Tracks

Courts

) Messages

REPORTS

On this interface, you can easily pull up different types of reports from the different categories,
case name, suit number, status, etc. Of particular interest is the Advanced report, which allows
a user pull up tailored report within a selected period, under a specific case category/sub-

CASE SCHEDULING ~ 8= adminjudgeoalp
SYSTEM el &= G ° Admin Judge v
UJ  Dashboards Reports
Users
Roles (e . — =
| Ed adimmiyyyy o B ddimmiyyyy o ExportBy: @@ i
Cases / Matters
Schedule Filter By:
) Category
Vs ~
= Tracks Court Name = Category - Sub Category - Tracks - Status - | depurmren )
Clear Filters
) Messages
i arats o FILEDDATE  SUIT HUMBER CASE NAME CATEGORY STATUS ASSIGNED JUDGE
High Court ~ .
Reports T of Ogun 2000412017 HOABMS4/2017 Onos Gabunka CRIMINAL MNew Case  None (" wmome
" State - g
B Judge Stats
High Court Case In - ~
T of Ogun 28042021 AB/4SI21 Daniel Chogo cIvIL ety Mone (" wome )
State - -




40

HOW TO
VIEW A NOTIFICATION

O— Step 1:

Click on the bell icon circled in the image below to view notifications.
Notifications are also sent to your email

CASE SCHEDULING _ - adminjudgeoalp
SYSTEM Q = @ )@ rmnicaecss
L Dashboards Mew Filed Cases Assigned Cases Cases for Reassignment Cases In Default Clearance Rate
. Users 13 * 19 0 0 T f 29 0% L
=] Roles
1 STANDARD()
] Cases/Matters 2 COMPLEX()
edule
5 SIMPLE()
Category
Y Tracks Case List - 13 May 2021 Filter by Court Al
May. 2021 SUIT NUMBER CASE NAME CASE CATEGORY SUB CATEGORY FILED DATE ASSIGNED TO ACKNOWLEDGED
Meﬂﬁagas-
MO XTestv. OTest  CIVIL Administration  May 13,2021 None Naone I
of Estate
Documants 1
8w noaz n 1415 nnzn3 1 v. dst CIVIL Constiutional ~ May 13, 2021  None Nane
A Judge Stats Law

23 24 2 X 7 W 2 @ Case In Default

n m msmmaaa - . —— - s am mmas

LM




HOW TO
VIEW A NEWLY FILED CASE

O— Step 1:

Click on “CASES/MATTERS” to see your “UNASSIGNED CASES” and click on any of the
cases to view the details of your case.

CASE SCHEDULING - adminjudgeoalp
SYSTEM Q = Q ° Adenin Judge v
b CASES > CASE LIST
UN-ASSIGNED
Cases / Matters
FILED DATE SUIT NUMBER CASE NAME CASE CATEGORY CASE 5UB CATEGORY TRACK DURATION ACTION
OIS The Eagles
Construction Limited
) Category May 13, 2021 HC/AB/ET21/2021  vs. The Olayewole  CIVIL Contract - ASSIGN (%
Group Limited, Mr
Y Tracks Oia Otayewola
b % Wabenza one vs. 2
% Cours . ASSIGN (3
May 12, 2021 wBM122 Webenza two civIL Tenancy
) Messages Wobenza threo
nza V8. R ASSIGN &
- May 12, 2021 WBM1/23 Webenza four civIL Chiefaincy
Documents
Bianca Lamide vs.
Gold Talk . ASSIGN (%
May 10, 2021 HC/AB4112/2021 nications CIvVIL Tort
Limited
’ Frida & Frida Ltd vs. ) ASSIGN A
April 28, 2021 ABROZ1 c Pl cIvIL Contract -

O— Step 2:

Navigate to the “SEARCH” tab to search for your interested case and click on the name of
the case to view the details of the case

Q M | CASE SCHEDULING Q

- adminjudgeoalp
SYSTEM = @ @ iinew.

on

JU  Dashboards

CASES > CASE LIST
Users
UN-ASSIGNED £ E M E ICH ) bank |
TRACK DURATION
FILED DATE ST mBER CASE NAME CASE CATEGORY CASE SUB CATEGORY (MONTHS) AcTon
First City Monument
Oct. 13, 2020 HC/AB/101/2020 Bankvs.Olani)an  CIVIL Contract - ASSIGN (¢
Badejo
Ms. Toyin Oyatogun “
July 10, 2019 HC/AB/1109/2019 vs. First City CiviL Contract - ASSIGN 3

Monument Bank

(R OLANITUN



HOW TO

VIEW A NEWLY FILED CASE

Step 3:

42

Click on the name of the case to view the details of the case such as the Case Name, suit

number, court name, category

Dashboards

;  Users

Roles
Cases / Matters

Schedule

! Messages
| Documents
Reports.

! Judge Stais

CASE SCHEDULING
SYSTEM

CASES » OVERVIEW

FIRST CITY

€~ MONUMENT BANK VS

OLANIRAN BADEJO

GENERAL

SUIT NUMBER
HC/AB/101/2020

COURT NAME

High Court of Ogun State

TYPES OF APPLICATIONS®

NA

SUBSTITUTED SERVICE

NO

NFSCAIFTION

CASE NAME

First City Monument Bank vs
Olaniran Badejo

CATEGORY

CIvVIL

EXPARTE APPLIGATION

C = adminjudgecalp
kl = G Admin Judge h
A

FILED DATE

Oct. 13, 2020

SUB CATEGORY

Contract

HAVE SERVICES BEEN AFFECTED?

Application for Substituted Service NO

PLANNTIFF'S COUNSEL

YES

UNDERTAKING BY CLAMANT'S COUNSEL

YES

Other details such as the information on the counsel, withess, evidence of service and

exhibits will also be displayed on the screen.

Dashboards

5 Users

#  Judge Stats

(R OLANITUN

CASE SCHEDULING

SYSTEM

Counsel details v
PARTY A - PLAINTIFF PARTY B - DEFENDANT

Hafeez Ahmed Michael Akingbade

Emall: net  Email: not

contact No: 08123232323

13 Lalubu Road, Ibara 101241,
Abeokuta

Evidence of Service

No Evidence details.

contact No: 09045354535

95, Obafem! Awolowo Road, PMB
No. 2003, 234039, Abeokuta

< g adminjudgeonlp
Q = @ ° Admin Judge b

Witness v
No Witness details.

Exhibits v

EXMIBITS



HOW TO VIEW
THE CASELOAD OF JUDGES

O— Step 1:

43

Navigate to the “JUDGE STATS” to view the number of cases and the respective sub

categories of those cases assigned to a judge. You can filter by Judge, Category, Sub-

category and Track using the drop down options in the options below.

Dashboards

Usars

] Roles

Cases / Matters

Schedule
Category
Tracks
» Courts
() Messages
[E  pacuments

Reports

Judge Stats

Switch to Judge View

CASE SCHEDULING
SYSTEM

Repons >

FROM:
B adrmmiyyyy

JUDGE MAME

select

APPLY FILTER

JUDGE NAME

Honorable Justice.
Admin_Judge

Honorable Justice.
Hon_Justice_Mabekoje

TO:

u] [ T

CATEGORY

CATEGORY

CIVIL

CRIMINAL

SUB-CATEGORY

SUS CATEQDRY TRACK DURATION

Administration of Estate ]
Constitutional Law ]
Land 6
Total

Felony ]

Filter to pull out customized statistics on Judges’ caseload

Q &= ™

adminjudgeoalp
© e v

Export By:  im vil

TRACK DURATION

b select v

WO OF CASES

The “JUDGE STATISTICS” also provides an aggregate sum of the cases handled by each
Judge as seen in the circle below.

Dashboards

Cases / Matters

Schedule

"} Messages

| Documents

Reports

CASE SCHEDULING
SYSTEM

APPLY FILTER

JUDGE HAME

Henarable Justice.
Admin_Judge

Honarable Justice.
Hon_Justice_Mabekoje

Honorable Justice. demos
webenza

Honarable Justica.
Desmand Rich

CATEGORY

CIVIL

CRIMINAL

FUNDAMENTAL RIGHTS
ENFORCEMENT

CIVIL

CIVIL

SUB CATEGORY TRACK DURATION

Administration of Estate B
Constitutional Law -]
Land B
Total

Felony B

BREACH OF CHAPTER IV &

Total
Chieftaincy ]
Total
Administration of Estate 6

Q

§: G ° sdminjudgecslp
= Admin Judge

WO OF CASES

1
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HOW TO ASSIGN A CASE
TO A PRESIDING JUDGE

All newly filed cases will automatically be on the “UNASSIGNED” section of the
“CASES/MATTERS” interface and will be arranged according to the date of filing, with the
first case being the most recently filed.

O— Step 1:

Click on “CASES/MATTERS” to see your “UNASSIGNED CASES”..

CASE SCHEDULING - adminjudgecalp
SYSTEM Q &= Q ° Adenin Judge v
b CASES > CASE LIST
u
UN-ASSIGNED
Cases / Matters
FILED DATE SUIT NUMBER CASE NAME CASE CATEGDRY CASE 5UB CATEGORY TRACK DURATION ACTION
OIS The Eagles
Construction Limited
) Category May 13, 2021 HC/AB/GT21/2021 vs. The Olayewole  CIVIL Confract . ASSIGN (%
Group Limited, Mr
Y Tracks Oia Otayewola
Webenza one vs. ASSIGN &
Courts - e
May 12, 2021 WBI122 Webenza wo CIvIL Tenancy
sy Wabenza three vs. SSIG F\
3 . ASSIGN &
: May 12, 2021 WEM1/23 Webenza four CIvIL Chieftaincy
Documents
= Bianca Lamide vs.
eports Gold Talk ASSIGN %
May 10, 2021 HC/ABM 11272021 nications CIvViL Tort - L
PN Judge Stats Limited
’ Frida & Frida Ltd vs. ) ASSIGN A
April 28, 2021 ABI00S/21 A Pic CIvIL Contract -

O— Step 2:

Click on “ASSIGN” tab on the left part of the screen .

CASE SCHEDULING - adminjudgeoalp
SYSTEM Q = @ @ inmcee
b CASES > CASE LIST
UN-ASSIGNED
Cases / Matters
FILED DATE SUIT NUMBER CASE NAME CASE CATEGORY CASE 5UB CATEGORY TRACK DURATION ACTION
OIS The Eagles
Construction Limited
) Category May 13, 2021 HC/ABIBT21/2021 vs. The Olayewole CIvIL Confract . ASSIGN (%
Group Limited, Mr
Y Tracks Oia Otayewola
b % Wabenza one vs. 2
% Courts . ASSIGN (o
May 12, 2021 w122 Webenza two cIviL Tenancy
) Messages Wobenza threo
nza V8. R ASSIGN &
- May 12, 2021 WEBM1/23 Webenza four cIviL Chiefaincy
[El  pocuments
= Bianca Lamide vs.
eports Gold Talk ASSIGN %
May 10, 2021 HC/ABM 11 272021 nications CIvViL Tort - L
Judge Stats Limited
April 28, 2021 ABDOR/21 Frida & Fridaltdvs. o, Contract . ASSIGN (%

Canstar Ple

(R OLANITUN
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HOW TO ASSIGN A CASE
TO A PRESIDING JUDGE

All newly filed cases will automatically be on the “UNASSIGNED” section of the
“CASES/MATTERS” interface and will be arranged according to the date of filing, with the
first case being the most recently filed.

O— Step 3:

Click on “ASSIGN” tab which will show a pop-pup prompting you to assign the court to
your select Judge. Click on “Aelect Judge” .

Assign Case

SUIT MUMBER CASE NAME

HC/AB/GT21/2021 The Eagles Construction
Limited vs. The Olayewole
Group Limited, Mr Ola
Olayewala

CATEGORY SUB CATEGORY
CIVIL Contract

COURT NAME
HIGH COURT OF OGUN STATE

ASEIGN CASE T
Select Judge

REMARKS

Input Remark

A ~

O— Step 4:

Select the Judge you want to assign the case to from the drop down of Judges .

Assign Case

SUIT NUMBER CASE NAME

HC/AB/6721/2021 The Eagles Construction
Limited vs. The Olayewole
Group Limited, Mr Ola
Olayewola

CATEGORY SUB CATEGORY
CIVIL Contract

COURT NAME

HIGH COURT OF OGUN STATE

ASSIGN CASE TO

+ Select Judge
Chief_Judge
dheeraj
oalpchiefjudge
Admin_Judge
vijay AH
Admin Ju
test webenza
kavyas
Hon_Justice_Mabekoje
test_user
Chief Regis

OLAMDP LIN
AAAY
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HOW TO ASSIGN A CASE
TO A PRESIDING JUDGE

DLAM DS L

MAAY

Step 5:
Click on “ASSIGN” tab to assign the case .

Assign Case

BUIT MUMBER CASE NAME

HC/ABM01/2020 First City Monument Bank vs.
Olaniran Badejo

CATEGORY ‘SUB CATEGORY
CIVIL Contract

COURT NAME

HIGH COURT OF OGUN STATE

ASSIGN CASETO
Hon_Justice_Mabekoje

REMARKS

Input Remark

- -
| canceL { ASBIGN
M 3

Once the case has been assigned, the pop up below confirming that the case has been
assigned to your select Judge will come up on your screen

First City Monument Bank vs. Olaniran Badejo case has been
assigned to Hon_Justice_Mabekoje

Also, upon assignment of a case, the case will automatically move from the
“UNASSIGNED” section to the “ASSIGNED” section of “CASES/MATTERS”.

M
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HOW TO ASSIGN
A CASE TO A PRESIDING JUDGE

Also, upon assignment of a case, the case will automatically move from the
“UNASSIGNED” section to the “ASSIGNED” section of “CASES/MATTERS”.

CASE SCHEDULING = adminjudgeoalp
SYSTEM Q &= @ ° Admin Judga e
LB GASES > CASE LIST
S0 Users
- Y
Roles ASSIGNED i fiest [ +ADDNEW |
Cases / Matters.
TRACK DURATION
FILED DATE SUIT HUMBER CASE NAME CASE CATEGORY CASE SU8 CATEGORY (MONTHS) ACTION
Schedule
First Gity Monument
Oct, 13, 2020 HCIABM01/2020 Bank vs. DHaniran CIVIL Contract & RE-ASSIGN
Badejo

() Messages
| Documents

=] Reports

B Judpe Stats

(R OLANITUN
oyl A
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HOW TO REASSIGN
A CASE TO ANOTHER JUDGE

After a case has been assigned, an Admin Judge can, for any reason, reassign the
case to another Judge using the steps below.

Step 1:
Click on “ASSIGNED” and select the case you want to re-assign and click on “RE-ASSIGN”

CASE SCHEDULING - adminjudgeoal
SYSTEM Q = (@ @ inridsese

CASES » CASE LIST

" oy
= Roles ASSIGNED 1 firsg \ + ADD NEW y

Cases / Matters

TRACK DURATION
FILED DATE SUIT HUMBER CASE HAME CASE CATEGORY CASE 5UB CATEGORY (MONTHS) ACTION

Schedule
First City Monument

atagory Oet. 13, 2020 HC/ABMD1/2020 Bank vs. Olaniran CIvIL Contract ] @

Badejo

Y Tracks

=% Courts

Reports

fi Judge Stats

Step 2:
Click on “Select Judge” and select the Judge you want to re-assign the case to.

Re-Assign Case

BUIT NUMBER CASE NAME
HC/ABM01/2020 First City Monument Bank vs.
Olaniran Badejo

CATEGORY SUB CATEGORY

CIviL Contract

COURT NAME
HIGH COURT OF OGUN STATE

CURRENT JUDGE
None

RE-ASSIGN CATTIC
Select Judge
AEMARKS

Input Remark

p A

LM
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HOW TO REASSIGN
A CASE TO ANOTHER JUDGE

Re-Assign Case

SUIT NUMBER CASE NAME
HC/AB/101/2020 First City Monument Bank vs.
Olaniran Badejo

CATEGORY SUB CATEGORY
CiviL Contract

COURT NAME
HIGH COURT OF OGUN STATE

CURRENT JUDGE
None

RE-ASSIGN CASE TO

v Select Judge
Chief_Judge
dheeraj
vijay AH
oalpchiefjudge
Desmond Rich
Admin Ju
test webenza
Admin_Judge
Hon_Justice_Mabekoje
test_user
Chief Regis

O— Step 3:

Input a remark, if any, and click on “RE-ASSIGN”.

Re-Assign Case ()_Sj

SINT NUMBER CASE NAME
HC/AB/M01/2020 First City Monument Bank vs.
Olaniran Badejo

CATEGORY SUB CATEGORY
CIVIL Contract

COURT NAME
HIGH COURT OF OGUN STATE

CURRENT JUDGE

None
FE-ASSIGN GASE TO

Hon. Justice Desmond Rich
REMARKS

Reassignment

. I
|'\\ CANCEL (] FtE-.ﬁ.SSIGN

Q DILAMD LM
A A
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PRESIDING JUDGE

GETTING STARTED

Access your account HI

To access the system, Open the application log in by clicking on the icon

@

F==  Log in by inputting your username and password then click
on Sign in.

That takes you to your personal dashboard

OALP
CONSULTING

Logged out

Thans pou %or uging the Opun St Case Schocung Manaparont Eystom
Welcome!

Log-nagan

OA Case Scheduling System

Donssdonsd by OALP Consuling Lid

o ax21 QAPC33 | A Apghs Rosrwo Hep & Suppan | UserGuide | FAC




PRESIDING JUDGE

THE INTERFACES

On the left corner of the
dashboard, there are 10
interfaces for the user to

engage with

Cases / Matters
Schedule

Category

Tracks
Courts

Messages

Documents

Reports

Cases/Matters

Schedule

Category

Messages

Documents

51

This displays the different users engaging with

the Solution

Different users have specific roles and as such
this interface will only be available to the IT staff
who will be responsible to defining the extent of

access each user has on the Solution

The onboarded of cases filed at the registry of the
court is done vide this interface. Details of all
cases including unassigned, assigned, completed
and archived cases can be accessed vide this

interface

This interface provides the schedule of the Judge

and what his calendar, blocked out dates and act

This interface was designed for the creation of
categories and subcategories some of which
were recommended in the Case Scheduling

Manual

This interface was designed for the creation of

the simple, standard and complex case tracks

This contains the court numbers and judges of

the different courts

On this interface, the users of the system can

communicate and interact

Documents on any case such as the proof of
service and memorandum of appearance can be
pulled out from the repository of the Solution,

downloaded and printed

With this feature, a user can easily pull up
different types of reports from the different
categories, case name, suit number, status, etc.
Of particular interest is the Advanced report,

which allows the user
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RESIDING JUDGE

DASHBOARD

Home Dashboard

00 O O

The home dashboard is a collection of summaries of events and key information as it
applies to each user.

At the top right corner is the user’s information which consists of the user's name and
email address. Followed with the number of cases assigned to the user.

Beside the user’s information is a bell icon for notifications

From the dashboard you can view your To-do list and your calendar which can be filtered
based on Day, Week, Month, or over a specific period, and a shapshot of the top two

latest cases filed in court.

Home Dashboard 1 - General Overview of Cases and Calendar

¢ CASE SCHEDULING - —
o SYSTEM QE 2 @M -
[ Pz Gembsrmsen Hawing Comareca Flsin P ——
68 T 1 T N0 L | 100% + N 13% T
Hew Casers Onguing Eucaluted Cuses Total Cases
1 1 0 3
Case List - 17 May 2021 Filer by Courl  High Gourt of Dgun Siate
May 2021 s, e SaRcamut  swensssw PSEam ansnmste cawewsbess
HGRBITO i Citg oL Corrser O TR ke s Mo
0 Monumont
1 Bark e
Caninan
EINE I " Badelo
8 oW oM owowoaow ~ .
I [ ACKNOWLEDGE w |
" n wowomom o 3 -

Home Dashboard 2 - To-Do List and Calendar

DLANIY

_|'I ‘I" I

CASE SCHEDULING

o= . dearicn
SYSTEM aE 0 O ¥

7000+ 4 TasKS «<m

Sur wuvmER: oAz e

HC/ABM01/2020 First City Monument Bank Vs.

Olaniran Badejo

caTESORY B EATEGOHY

cviL CONTRACT

SoRRTHAE

HIGH COURT OF QGUN STATE

CASE FILED BY
s PERSOMA| DESIGAATION. LS DATE
ADMIN JU ADMIN JUDGE OCT. 13,

2020

WVIEW GASE MARK AS COMPLETED

VLM
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PRESIDING JUDGE

CASE/MATTER INTERFACE

To access your Cases/Matters dashboard, click on the “Cases/Matters” tab which is located
dashboard. That takes you to the Case Dashboard where you can see the unassigned,
assigned, completed, and archived cases.

For each of these cases you can view the following details:

Filed Date

Suit Number

Case Name

Case Category

Case sub category

Track Duration

Action

eYe¥eYo¥oXolo

Click on “NEW” circled in the screenshot below to view the cases that have just

been assigned by the Admin Judge to your Lordship

CASE SCHEDULING o 3= g
(OFs SYSTEM oE 2 en

CABEE » CASE LIST

NEW

Firsa City Mareman
Tz 13, 2020 HORBADZ020 Barkws Olnkaey CIVIL Contmae
Backpy

NEW CASES

ACKNOWCEDGEGOR 7YV G TRACK
D FLING OF GASES ARDY
Nora hona
APPLIGATIN

1 mapars

18] age sms

Click on “ONGOING” circled in the screenshot below to view the ongoing cases in your
Lordships docket

EDULING Qi P @i

ASE 5
SYETEM

ON GOWG

ONGOING CASES




PRESIDING JUDGE

CASE/MATTER INTERFACE

RECALLED CASES

RECUSED CASES

COMPLETED CASES

54

Click on “RECALLED” circled in the screenshot below to view the recalled cases

in your Lordships docket

U Dashboards CASES » CASE LIST

= Users

LD DATE

May 5, 2021

RECALLED,
ST HUMBER CASE HAYE
Micheal Smith va.
SUITO0O1GIY el cviL
ACRNOWL EDGED N
TYeR OF TRACK CURRENT STAGE
06.05.2021
e Pre-Trial confe
Tt Carrgi re-Trial conference

= v

Admiristration of
Estale

Click on “RECUSED” circled in the screenshot below to view the recalled cases

in your Lordships docket

f } CASE SCHEDULIN
Q SYSTEM

LmeoeEk: GASES > GASE LIST
4 Usars

Cases / Matters

RECUSED

Ho data available in table

']
o
<

TACK CumATION

Click on “COMPLETED?” circled in the screenshot below to view the cases
completed by your Lordship.

SYSTEM

[ Dashboards T
i Usars
Cases | Matisrs
Schaduln
e care
T catagory
7T Trads
% Cowls

(") wessages

]  Reparts.

Bl Judge stats

COMPLETED

U KumsEn caze name caTECanT

Na tata avaitatie in abie

= ) gearich
“oE D Judga

TRACK DURETION
suB catEnomy MaNTHE Acmion



PRESIDING JUDGE

(7))
7]
<
O
)
Ll
>
L
O
o
<

MATTER

0 Cashcards

Usars

Cages / Matlers

Schadule

Massages

Wl Raparts

! Judpe Stata

CASE SCHEDULING
SYSTEM

CASES > CASE LIST

FILED DaTE ST rvE=n CASE R

No data available in table

INTERFACE

CASE CATEGOMY

ARCHIVED

CASE SUE CATEGORTY

TMALK DURATION
IMonTHS)

ANCHIVED OH

AcTON

desrich
Judge

w

55
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PRESIDING JUDGE

CASE/MATTER INTERFACE

OFS

Under this interface, uniform categories which were recommended in the Case Scheduling

Manual to wit: Criminal, Civil, Post Judgment Proceeding, Appeal and Fundamental Rights

Enforcement can be created.

Q Where the case is a civil suit, any of the following standardized subcategories should be
selected: Administration of Estate; Chieftaincy; Constitutional Law; Contract; Debt

Recovery; Land Tenancy/Possession; Tort; or Others.

Q Where the case is a criminal suit, any of the following standardized subcategories should

be selected: Felony; Misdemeanor; Simple offences; Bail Applications; or Others

Q Where the case is a Post-Judgement proceeding, any of the following standardized
subcategories should be selected: Stay of Execution; Injunction pending appeal; or

Others.

C} Where the case is an Appeal, any of the following standardized subcategories should be

selected: Criminal; or Civil

The above categories and sub categories have currently been created on the Solution,
however, where more categories emerge, same can be created by imputing the category and

subcategory into the “CASE CATEGORY” and “SUB CATEGORY”.

CASE SCHEDULING O = ° desrich
= v
SYSTEM Q &= @ Suge
LU Dashboards
L, Users
Case Category
] Cases/Marers
Case Category :‘R) CASE CATEGORY CASE SUB CATEGORY DESCRIPTION  ACTIONS
Schedule
1 APPEAL Criminal, Civil, Criminal, Civil £A
Category
Sub Category
A Of Estate, C
[ o] 2 CIVIL Conatitutional Law, Contract, Debt Recovery, Land, EaN + )
Matrimonial Gauses, Tenancy, Tort, Others
Remove
3 CRIMINAL ieplpcl:':;‘z::a;::::r, Simple Offences, Bail v ©
) Messages Add Subcategory e '
POST
_j Reports - . JUDGEMENT g{:};gf Execution, Injunction Pending Appeal. v ©
¥ PROCEEDING
6} sMidge Sl FUNDAMENTAL
5  FIGHTS Breach Of Chapter IV v )

ENFORCEMENT

DILAN I N

A0



PRESIDING JUDGE

TRACKS INTERFACE

OFS

Cases should also be tracked according to their complexity and Judges should adopt a

standardized track categorization for the efficient management of their cases. The

standardized track categorization and their respective disposition time adopted by the Court

which have been created on the Solution are as follows for civil cases:
O Simple - 6 months duration

C} Standard - 12 months duration

(O Complex - 24 months duration

Criminal cases:

Q Felony - 24months

O Misdemeanor - 12 months
(C Others - 3 months

I I CASE SCHEDULING —
ORS ) " ) Q &= @

SYSTEM

; Dashboards

Usars
Tracks
Cases / Matters Track Name SR NO TRACK NAME CATEGORY ENTER CASE DURATION (MONTHS)
Schedule 1 Simpla CIVIL &
) Catagory Select Case Category
2 Simple CRIMINAL [}
Tracks Select v .
Enier Case Duration (Months)
3 Misdemeanor CRIMINAL ]
O Messages ©
e 4 Felon; CRIMINAL B
He Remove ¥
. Add Case Duration o
{  Judge Stats
5 Complex CIVIL [

- [ Complex CIVIL 6.6
CLOSE | CREATE

DILAN I N

AIAY

dearich

Judge

ACTIONS

57
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PRESIDING JUDGE

COURTS INTERFACE

This interface shows the following details:

(CF Court number which is the number of the court;

{_r Court name which is the name of the court - High Court of Ogun State

{_F Registrar's Name which is the name of the Registrar that works with the Presiding
Judge of the court in question

O'Judge Name captures the name of the Presiding Judge

O‘ Location shows the judicial division of the Court

{_rContact Person shows name of the Registrar of the court who liaises with the counsel
on pending matters

(CrActions gives the option to edit the details, view the details or deactivate the court
created
Where a Judge is transferred/retires or resigns, or a new court is created, the change in
the information of the courts and/or judges/registrars can be updated through this

interface.

N CASE SCHEDULING - desrich
Q AY SYSTEM Q= & O v

00 pashboards
COURTS

COURT Search [+ apomew )
o A
Court
Mumber Court Name Registrar Name Judge Name Location Contact Person  Actions
1 High Court of Ogun State tests test bS%as Abeokuta Judicial Division Chief Regis s 4 o
2 High Court of Ogun State Chief Regis Hon_Justice_Mabekoe Abeokuta Judicial Division Chief Regis @ 2 a
~ o3 Sample Court Gbenga Yakson  Desmond Rich Location Here Dezmond Rich el
| Messages = @ -D

=] Reports

,’#‘{ Judge Stats

Q CLAMP LN
AAY
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PRESIDING JUDGE

MESSAGES INTERFACE

This enables communication amongst users of the system. Through this interface, the Presiding
Judge can easily communicate or interact with the Chief Judge, Admin Judge, other Presiding
Judges, Court registrar and the Chief Registrar on any matters relating to the Solution or on the

cases uploaded to the Solution.

CASE SCHEDULING ~ = desrich
ol §: G ° Judga v

SYSTEM

U0 Dashboards

Massagss

Messages
Q s

) Category Messages

'ty Tracks
Mo data avallable in table

] eports

,ﬂ Judge Stats

DOCUMENTS

Documents on any case such as the proof of service and memorandum of appearance can

be pulled out from the repository of the Solution, downloaded and printed.

SCHEDLILING -~ A= ﬁ amipshiigistrar
o = o v
o = & @ aeine

Documents

CASE NUMBER

Advance Search




PRESIDING JUDGE

REPORTS

On this interface, a user can easily pull up different types of reports from the different
categories, case name, suit number, status, etc. Of particular interest is the Advanced report,
which allows a user pull up tailored report within a selected period, under a specific case

category/sub-category under a specific track, handled by a particular judge.

LAN B CASE SCHEDULING ) = desrich
A = i - w
Q Y SYSTEM a = o Judze
[l Dashboards Fepuiras
| B aammspy o | B aammiyyyy o | Exporily @ [l
Filter By:
- -
Gourt Mame ~ Catagary - Sub Calegary = Tracks = Status = I\ APPLYFRTER |
Clear Filtars
Tram Filng [Filing 1o Assigrmant Fili dgamant tigamant w&u
W Judpa Stats 571 0 o u
:S':f: FLEDDATE  SUITHUMBER CASE NAME CATEGORY ETATUE AESIGNED JUDGE
High
O B unasnet ABMGSGET The State CRIMINAL Gas N e (" woRe )
Ogun Detau . A

Sraba

JUDGE STATISTICS

OFy

On this interface, your Lordship can view the number of cases in this docket based on the

category and sub-category of the cases

CASE SCHEDULING = ™ desrich

= w
SYSTEM a = & Juge
Rapams

FROM: To: -
= \ - Eporsy: @ i

. B darmmiyyy o | | ddimmiyyyy a |

JUDGE NAME CATEGORY SUB-CATEGORAY TRACK DURATION

select ~ select ~ ~ select ~

e ™
| aPPLYFLTER |
\ _

JUCGE HANE CATEGOAY SUB CATEGORY
1 Reparts Honorable Justics. CVIL Administration of Estate -3 1
Desmand Rich
F Judpe stats Dt Recovary & 1
Tort [:] 1
Total 3

DILAN I N

A0
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HOW TO
VIEW A NOTIFICATION

O— Step 1:

Click on the bell icon circled in the image below to view notifications. Notifications are

also sent to your email

Q LAN N CASE SCHEDULING a = ® desrich
AIAY SYSTEM = Judge
[T — . 32 Nofifications -3
Case has been accepled
Users 010513 10048:14 30018140000
T Case assigned sucoeastully — Suit
| Gases /Matters PROM: - o . Mumbar HCIAB/167/2021 Bankala &
- |:_] dd/mmiyyyy (] | [E1 dedimmiyyyy =l Samsaon v Black Medais Limited,
[ schedule N\ 3 J GIVIL,Contract
2021-05-13 09:13:04 097 502+ 00:00
ategory JUDGE NAME CATEGORY SUB-CATEGORY ° Case assigned succesafully
2021-05-13 CRO004 WWRUT4CEEDD
5 Tracks select v select v ~ seiE v
Courts p
(
| apPLY FILTER
! Messages
JUDGE HAME CATEQORY SUB CATEGORY TRACHK DURATION [MONTHS) NO OF CASES
1=l Reports
Honorable Justice. CIVIL Administration of Estate & 1
Desmand Rich
Judge Stats
Debt Recovery 8 1
Tort [ 1
Total 3

View a notification

HOW TO
VIEW AN ASSIGNED CASE

O— Step 1.

Navigate to the “CASES/MATTERS” tab on the left corner of the screen and all the newly

assigned cases can be seen on the “NEW” tab.

CASE SCHEDULING - - dosrich
SYSTEM Q = & ° e

Nashboerds
L Dashboards CASES = CASE LIST
Usars

‘Casas [ Matters NEW ) Searcn

Schedula
FILED DATE SUIT KUMBER CASE HAME CATEGORY SUB CATEGORY TAACK DURATION ACTION

Mo data available in 1able

() Messages

= Feports

[ Judge Stats
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HOW TO
ACKNOWLEDGE A CASE AND ASSIGN A TRACK TO A NEW CASE

O— Step 1.

Navigate to “CASES/MATTERS” and click on “NEW” to see cases just assigned to your
Lordship and click on “ACKNOWLEDGE”

Q NIWUN CASE SCHEDULING Q = desrich
SYSTEM dudge

Dashboards

CASES > CASE LIST
5 Users
| Cases/Matters NEW ONGOING RECALLED RECUSEI COMPLETED ARCHIVEI
Schedule
FAILED DATE SUIT NUMBER CASE NAME CATEGORY SUB CATEGORY TRACK DURATION AcTION
A Categaty Ms. Toyin Oyatogun ;
July 10, 2018 HC/AB/1109/2019 vs. First City CIviL Contract - (_ACRNOWIEDSE, )
Tracks Monument Bank = o=
> Courts CUNRENT STAGE
ACKNOWLEDGED O TYPE OF TRACK
[ rioncase ] FILING OF CASES AND
None Simple
! Messages APPLICATION

Reports

@{ Judge Stats

O_ Step 2:

The pop-pup in the screenshot below will show on your screen. Select the type of track, track

duration, date his Lordship received the case and a remark, if any.

Acknowledge Case

SUNT NUMBER CASE NAME
HC/AB/1109/2019 Ms. Toyin Oyatogun vs. First
City Monument Bank

SUB CATEGORY
Contract

TRACK DURATION [MONTHS)

Select Track Durations
DATE OF RECERT OF CASE FILE BY ASIGNED JUDGE
dd/mm/yyyy
REMARKS

Type Remark

I "\
| RECUSE | ACKNOWLEDGE
- W,

DILAMD LM
AIAY
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HOW TO
ACKNOWLEDGE A CASE AND ASSIGN A TRACK TO A NEW CASE

O— Step 3:

The pop-pup in the screenshot below will show on your screen. Select the type of track,

track duration, date his Lordship received the case and a remark, if any.

Acknowledge Case

SUIT NUMBER CASE NAME
HC/AB/1109/2019 Ms. Toyin Oyatogun vs. First
City Monument Bank

CATEGORY SUB CATEGORY

CIVIL Contract

COURT NAME
TYPE OF TRACK
simple
TRACK DURATION (MONTHS)
6

DATE OF RECEIPT OF CASE FILE BY ASIGNED JUDGE

12/07/2019

REMARKS

Type Remark

™
" RECUSE ), ACKNOWLEDGE

Thanks For Accepting!

Q DILAMD LM
MAAY
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HOW TO
RETURN A CASE

O— Step 1:

Navigate to “CASES/MATTERS” and click on “NEW” to see cases just assigned to your
Lordship and click on “ACKNOWLEDGE”

LAN N CASE SCHEDULING s desrich
o SYSTEM Q = ® @ i v
S DRMOONTN CASES > CASE LiST
o Users
Cases / Matters NEW ONGOING RECALLED AECUSEL COMPLETED ARCHIVED C search
: Schedule
FILED DATE SUIT NUMBER CASE NaME CATEGORY 5UB CATEGORY TRACK DURATION ACTION
) Category Ms. Toyin Oyatogun T TR
July 10, 2019 HC/ABI1109/2018 vs. First City CiviL Contract - (( ACKNOWLEDGE )
Tracks Monument Bank N i
~o Courts CURRENT STAGE
ACKNOWLEDGED ON  TYPE OF TRACK
Neow Caze % FILING OF CASES AND
\ None Simple
) Messages APPLICATION

Reports

. { Judge Stats

O— Step 2:

The pop-pup in the screenshot below will show on your screen. Click on “RETURN”

Acknowledge Case

SUIT NUMEER CASE NAME

HC/AB/M109/2019 Ms. Toyin Oyatogun vs. First
City Monument Bank

CATEGORY SUB CATEGORY

CIVIL Contract

COURT NAME
TYPE OF TRACK
simple
TRACK DURATION [MONTHS|

6

DATE OF RECEPT OF CASE FILE BY ASIGNED JUDGE

12/07/2019

REMARKS

Type Remark

' Y
| RECUSE | ACKNOWLEDGE
. v,
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HOW TO
RETURN A CASE

O— Step 3:

When you click on “RETURN”. The pop-pup in the screenshot below will show on your

screen. Type in your reason for recusing yourself from the case and click on “RETURN”

SUIT NUMBER CASE NAME
HC/AB/M143/2018 Gbenga v Isaac

CATEGORY SUB CATEGORY
CIVIL Debt Recovery

COURT NAME
REASON

Type Reason

REMARKS.

Type Remark

. ™y
| CANCEL | RECUSE
e vy

You have recused the case!

Q DILAMD LM
MAAY



HOW TO
RETURN A CASE

OR

O‘ Step 1:

You could also click on “CASES/MATTERS” and select the case you want to return.

Click on the case name to open the details of the case.

ONLP CASE SCHEDULING -
e -" Hon_Justice Ogunfowora
CONSULTING SYSTEM Q &= * @@= v

CASES » CASE LIST

ON GOING O Seamn
TRAGK QURATION
FLED DATE BT NUMBER CASE HAME CATEGORY BUB CATEGORY {MONTHS) ACTION
M .
May 17, 2018 HEAABAAT1 2018 o Badmus e,y Tort Carmplex 24
Mrs Bisoia Ige
ACKNOWEDGED T
acknawEnGED o
m Honourable T — TYRE OF TRACK CURRENT STAGE ExT EARE )
Justice Comple Haarirg ! Trial N
160101
Oqunfowara_
The Eagles
Consiruction Limited
May 15, 2021 HOABET212021  vs. The Olayewale  GIVIL Gontract Simple 6
Geoup Limited, Mr
Oia Dlsyewcla
AcknawLEnGED By
prmp—— cumnews stace
m Honourabis 18.05.2021 e Pre-Tria [ MEXT HEARING )
Justice ) simple —
15:04:31 conlerance
Ogunfowara_

O/LP CASS
CONSULTING SYSTEM

a = ° HanJustice_Ogundawera
CASES » DVERATIA

SHONGAI (A RULE | (& APPEARANCE ) | MARXASCOMPLETED | [ STRIKEOUT | | SHOWCAUSE |

TECHNOLOGIES LIMITED

€ S THE SAMSON SUPPLY (" oerauLT uncuEnT | ((E ARCHIVE |

LIMITED

Cases ! Matiers

GENERAL w
ST IMEER CASE RANE FLEn DAt
HCIAB/210/2018 Shongai Technologies Limited vs The Hov. 19, 2018

Samson Supply Limited

Recuse Case

ST HUMIER CABE NARE
HC/ABZ10v2018 Gbenga v Isaac

CATEGORY SUN CATEGORY

CIVIL Debt Recovery
COUAT RAME
Arasan

vpe f

AEMARES

Type Remark




HOW TO

SCHEDULE A HEARING DATE FOR AN ONGOING CASE

O— Step 1:

On your “CASES/MATTERS” interface, navigate to the “ONGOING” cases.

Dashboards

Users

Cases / Matters

Schedule
Category
Tracks
Courts
Messages
Reports

Judge Stats

O_ STEP 2:

CASE SCHEDULING
SYSTEM

CASES > CASE LIST
ON GOING
PLEBDATE 011 nosmen CASE NAME CATEGORY
May 5, 2021 SUITI0001/CIV Micheal Smithvs. o
Adewale Silver
ACKNOWLEDGED ON
ACKNOWLEDGED 8Y TYPE OF TRACK
s
Desmond Rich Complex
15:14:41
Teniola Alakija vs.
June 12, 2019 HCIAB/567/2019 Ablodun Rutal CIVIL
ACKNOWLEDGED ON
ACKNOWLEDGED BY TYPE OF TRACK
a2z
Desmond Rich simple
13:48:41
Ms. Toyin Oyatogun
July 10, 2019 HC/AB/1108/2019 vs. First City CIVIL
Monument Bank

desrich
Juoge

Q &= @

TRACK DURATION

SUB CATEGORY (MONTHS) ACTION
Administration of

Complex 6
Estate

CURRENT STAGE

Pre-Trial (" NEXT HEARING )

conference
Debt Recovery simple 6

CURRENT STAGE

FILING OF —_—
( NEXT HEARING )
CASES AND ~ -
APPLICATION
Contract simple 6

67

using the “SEARCH” tab, select the case your Lordship wants to schedule a hearing date

for and click on “NEXT HEARING”.

Dashboards

Users

Cases / Matters

Schedule

Category

Tracks

Courts

Messages

Repors

Judge Stats

Q ILAM LI

CASE SCHEDULING
SYSTEM

CASES > CASE LIST
ON GOING
FILED DATE SUIT NUMBER CASE NAME CATEGORY
Micheal Smith vs.
May 5, 2021 SUITAO001/CIV Ad o Silvar CIvIL
ACKNOWLEDGED ON
ACKNOWLEDGED BY TYPE OF TRACK
(o) " amoson
Desmond Rich Complex
15:14:41
Tenlola Alakija vs.
A 1 Wi
June 12, 2019 HCIAB/SE72018 Abiodun Futai CIVIL
ACKNOWLEDGED ON
ACKNOWLEDGED BY TYPE OF TRACK
on Gong 12.05.2021
Desmond Rich simple
13:48:41
Ms. Toyin Oyatogun
duly 10, 2018 HC/ABM109/2019 ws. First City CIvVIL
Monument Bank

o = ® vl

1 Search

TRACK DURATION

SUB CATEGORY (MONTHS) ACTION
Administration of
Complex 6

Estate
CURRENT STAGE
Pre-Trial (" NEXT HEARING ) -
conference

Debt Recovery simple & -

CURRENT STAGE
FILING OF
CASES AND
APPLICATION

(" MEXT HEARING ) -
. J

Confract simple & -

<
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HOW TO
SCHEDULE A HEARING DATE FOR AN ONGOING CASE

O— STEP 3:

When you click on “NEXT HEARING”, the pop-up in the screen below will be appear on

your screen. Fill in the new date, time, remark and select the relevant stage.

Schedule Next Hearing

REMAFKS

Type Remark

STAGE

Select STAGE

's ™ ]
. CANCEL | \etiys
L A

O— STEP 4:

When you select the stage, input the relevant date of commencement of trial.

Schedule Next Hearing

DATE

24/05/2021

FROM

10:00 am

REMARKS

Opening of the Claimant's case

PLEASE ENTER ONLY LETTERS AND NUMBERS.
STAGE

Hearing/Trial

DATE OF COMMENCEMENT OF TRIAL
24/05/2021

DATE CLAIMANT OPENED ITS CASE

dd/mm/yyyy

DATE DEFENDANT OPENED ITS CASE

dd/mm/yyyy

DATE CLAIMANT CLOSED ITS GASE

DILAMD LM
AAAY



69
HOW TO
SCHEDULE A HEARING DATE FOR AN ONGOING CASE

O— STEP 5:

When you select the stage, input the relevant date of commencement of trial and other
relevant dates. Click on “SAVE” and the case will be automatically added to your
Lordship’s calendar.

]

REMARKS

Opening of the Claimant's case|

PLEASE ENTER ONLY LETTERS AND NUMBERS.
STAGE

Hearing/Trial
DATE OF COMMENCEMENT OF TRIAL

24/05/2021

DATE CLAIMANT OPENED ITS CASE

dd/mm/yyyy

DATE DEFENDANT OPENED ITS CASE

dd/mm/yyyy

DATE CLAIMANT CLOSED ITS CASE

dd/mm/yyyy

DATE DEFENDANT GLOSED ITS CASE

dd/mm/yyyy

=

A pop-up confirming that the case has been successfully scheduled will appear

Case Scheduled Successfully

-

-~
kOK jl

Q DILAMD LM
MAAY
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HOW TO

ADD NEW HEARING DATE, RESCHEDULE OR CANCEL A DATE

O— Step 1:

Navigate to your “SCHEDULE" interface and click on the last date the case came up

O/LP
CONSULTING

UJ Dashboards
Usars
Cases / Matters
Schedule

) Category

'ty Tracks

) Messages
Documents
Reports

Judge Stats

O— Step 2:

CASE SCHEDULING
SYSTEM

My Schedule

| [>] May 2021

SUN MON

2

10

17

24

TUE

18

25

ACTIVITIES
WED
5
12
19
Pre Trial =4
Trial : 1
Judgement : 0

Hearing Appiications :
Report Settiement : 0
Ruling : 0

IR

Q &=

THU

20

a7

>

Judge

—_—
\e\_ My Preferences /

Month
FRI SAT

1

7 8

14 15

21 22

28 2a

Navigate to your either of the three stages to see the cases scheduled for that day

O/ LP
CONSULTING

00 pashboards
% Users
Cases / Mattess
Schedule
5 category
T ©  Tracks

Courts

)] Messages

Documents

DILAMD LM

CASE SCHEDULING
SYSTEM

CASES > CASE UST

PRE-TRIAL CONFERENCE

SUIT NUMBER CASE NAME
John Frank vs,

ABID 21 Mercy Gregory

FILED DATE

May 18, 2021

CATEGORY

CIVIL

SUB CATEGOAY

Confract

a =

Hon_Justice_Ogunfowora
Judge

o

) search

TRACK DURATION

Standard 12

JUOGE

Honourable ,_
Justica )
Oguniowora_ )

MORE

70

Hon_Justice_Ogunfowara

w



HOW TO
ADD NEW HEARING DATE, RESCHEDULE OR CANCEL A DATE

O— Step 3:

Click on “MORE” at the left corner of the case

O/ LP CASE SCHEDULING Q= Q ° Hon_Justice_Ogunfowora

CONSULTING SYSTEM Judge v
Dashboards CASES > CASE LIST
o, Users
1 Cases/ Matters PRE-TRIAL CONFERENCE 1 Search
ww SUIT NUMBER CASE NAME FILED DATE CATEGORY BUB CATEGDAY TRACK DURATION JUDGE
%) Category "
< ABOM21 John Frank vs. May 18, 2021 CIVIL Confract Standard 12 JH::;F&HG -j/ MORE "j
&7 Tracks Mercy Gregory Ogunfowora_ h -
() Messages
Documents
=] Reports
FR  Judge Stats
The dropdown with three actions “ADD HEARING”, “RESCHEDULE” and “CANCEL” as seen
below will show on your screen.
O— Step 4:
Click on “ADD HEARING” to assign a new hearing date, “RESCHEDULE” to reschedule
the case to another date or “CANCEL” to cancel the previously scheduled date.
O/ LP CASE SCHEDULING - on_Justivs_Ogunfowors
CONSULTING SYSTEM a = @ @ Irecemeen
00 pashboards CASES > CASE LIST
PRE-TRIAL CONFERENCE ] Search
John Frank vs. HDHI(I.II'SH o
. ABII21 Mercy Gregory MY 182021 civIL Cantract Standard 12 JOI;III::’M A ADD HEARING
S "\ RESCHEDULE
Courts CANCEL

) Messages
Documents
Reports

[ Judge Stats

UM
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HOW TO
ADD NEW HEARING DATE, RESCHEDULE OR CANCEL A DATE

O— Step 5:

When you click on “ADD HEARING” the following pop-up will show on your screen. Fill in

the form and submit it to add the new date.

oALP CASE SCHEDULING - Hon_ dustice._Ogunfowora
CONSULTING SYSTEM Q = 2 @ = v

U Dashboards

CASES > CASE UST

Usars
Cases [ Mattars PRE-TRIAL CONFERENCE () Search
Schedule
SUIT NUMBER CASE HAME FILED DATE CATEGORY SUS CATEGORY TRACK DURATION JuDGE
D Honourable o
John Frank vs. c
a ABIO1/21 Liaecy Greory May 18, 2021 cvIL Conlract Standard 12 Justice ADD HEARING
y Tracks ‘Ogunfowar:
RESCHEDULE
CANCEL

| Documents
Reports

| Judge Stats

The new date will automatically appear on the calendar as seen below

oALP CASE SCHEDULING - Hon_ dustice._Ogunfowora
CONSULTING SYSTEM Q = 2 @ = v

S Dashboards CASES = GASE LIST

Usars
Cases [ Mattars PRE-TRIAL CONFERENCE () Search
Schedule
SUIT NUMBER CASE HAME FILED DATE CATEGORY SUS CATEGORY TRACK DURATION JuDGE
D Honourable o
John Frank vs. c
o ABIO1/21 Mercy Gregary May 18, 2021 CIvVIL Contract Standard 12 Justice ADD HEARING
y Tracks ‘Ogunfowar:
RESCHEDULE
CANCEL

| Documents

Repors

B Judpe Stats

(R OLANITUN
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HOW TO
VIEW A SCHEDULED CASE ON THE CALENDAR

O— Step 1:

Navigate to your “SCHEDULE” interface on the left side of the screen to view your
calendar. Click on either MONTH, WEEK or DAY on the top right corner of your screen to

view the cases on your calendar.

CASE SCHEDULING o 1= dearich -
SYSTEM Q= & @
4] [*] May 2021 ACTIVITIES Mooty
SUN MON TUE WED THUY Al saT
1
2 3 4 5 ] 7 8
f—
T
Seigeet -3
k) 10 " 12 13 14 15
6 17 18 19 20 2 22
2 24 25 26 27 I 2
Pre Trinl &
et
igement -0

Monthly view of the case scheduled above.

ANIWUN CASE SCHEDULING y a= aesrich
Q AJA SYSTEM a = Soge

Y Dashboards SCHEDULE

My Schedule (L Search \ 2r My Preferences /_I
<] (5] May 23 - 29, 2021 ACTIVITIES ook
MON 5/24 TUE 5/25 WED 5/26 THU 5/27 FRI 5/28
9:30AM

RLT W bsichaal Smith va. Adewaie Sitver
10:30AM
11aMm
11:30AM
12PM

12:30PM

Weekly view of the case scheduled above.

UM
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HOW TO
VIEW A SCHEDULED CASE ON THE CALENDAR

N I CASE SCHEDULING _ dearich
Q ¥ SYSTEM Q i= r..’ .||i1,!;<:

Dashboards SCHEDULE

Usars

Cases / Matters My Schedule C a <<E> My Praferences \
Schedule
(<] [>] May 24, 2021 ACTIVITIES Day
Category
7 Tracks CASE IN DEFAULT 10 A.M. - 11:30 A.M.
urts SUNT NUMBER CASE NAME ACKNOWLEDGED ON TYPE OF TRACK ~ STATUS CASE DURATION >
SUITAO001/CIV - Micheal Smith vs. Adewale Silver 05/05/2021 Complex Case In Default Filing — Assignment
Messages
Repaorts
fH  Judge Stats
NEW RECALLED | search
FILED DATE SUIT NUMBER CASE NAME CATEGORY SUB CATEGOAY TRACK DURATION ACTION

Day View of the case scheduled above

HOW TO
EDIT A CASE TRACK

O— Step 1:

Navigate to your “ONGOING” cases and select the case of your choice.

NIWUN CASE SCHEDULING L= desrich
Q SYSTEM Q = @ Jusge

Dashboards CASES > CASE LIST

ON GOING
Schedule
TRACK DURATION

FILED DATE SUIT NUMBER CASE NAME CATEGORY SUB CATEGORY (MONTHS) ACTION

Category
Micheal Smith vs. Administration of
Tracks May 5, 2021 SUITO001/CIV Adewale Siver CiviL Estate Complex &
ACKNOWLEDGED ON CURRENT STAGE
ﬂﬂw AOHOREEREY 0s.08.2001 e e Pre-Trial (" NEXT HEARING )
.05, - ( RING
Desmond Rich " Complex (. _

Messages 15:14:41 conference
Reports Teniola Alakija vs.

June 12, 2019 HC/AB/BSE7/2019 Abiodun Rufai CIviL Debt Recovery simpile &
Judge Stats

CURRENT STAGE
ACKNOWLEDGED ON
ACKNOWLECORDBY | o ot TYPE OF TRACK FILING OF - -~
oy .05. [ NEXT HEARING
Desmond Rich 19:08:41 simple CASES AND ~ —

APPLICATION

(R OLANITUN
oyl A



HOW TO

EDIT A CASE TRACK

O— Step 2:

Navigate to “TRACK” and click on it to change the track.

O/LP
CONSULTING

SAMPLE MODAL

HOW TO

CASE SCHEDULING - Hon Justice_Ogunfowora
Q Iz @ @ oo
e 0=
CASES ~ OVERVIEW
SHONGAI ("2 RULE ) :_ APPEARANCE | ( MARK AS COMPLETED ) (| STRIKE OUT Y (" sHow cAusE |

TECHNOLOGIES LIMITED
V& THE SAMSON SUPPLY
LIMITED

GENERAL

ST HUMEER CASE HaME

HCIABI210/2018

TYRE OF TRACK
THACHK DURATION MONTHS)

Select Track Durations

RULE ON A CASE

O_ Step 1.

Shongai Technologies Limited vs The
Samson Supply Limited

" DEFAULT JUDGMENT ) () ARCHIVE |
TRACK . A -

BATE

Nov. 19, 2018

Navigate to your “ONGOING” cases and select the case of your choice.

R

Dashboards

Courts
Meossages

Reports

Judge Stats

Q ILAM LI

CASE SCHEDULING
SYSTEM
CASES > CASE UST
ONGOING / RECALLED  REC
- PR— pom— carenony
May 5, 2021 SUIT/001/CIV mz"w':'" cviL

ACKNOWLEDGED ON

ACKNOWLEDOED BY TYPE OF TRACK

g
15:14:41
Teniola Alakija vs.
June 12, 2019 HC/AB/567/2019 un Rutal cviL
ACKNOWLEDGED ON
ACKNOWLEDGED BY TVPE OF TRACK
12.05.2021
Desmond Rich simple
13:48:41

a &£ 2@ =gl

TRACK DURATION

SUB CATEQORY (MONTHS) ACTION
Administration of c
Estate hox

CURRENT STAGE

Pre-Trial (,' NEXT NFAQI\G‘“
conference
Debt Recovery simple 6

CURRENT STAGE
FILING OF ——

( NEXT HEARING
CASES AND
APPLICATION
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HOW TO
RULE ON A CASE

O‘ Step 2:

Click on “RULE".

CASE SCHEDULING

~ = desrich
SYSTEM Q = * doeri v
Dashboards CASES > OVERVIEW
o, Users
S > ava T ™ ™
Cases / Matters <« MICHEAL SMITH VS [ SRUCE | ( MARKASCOMPLETED ) | STRIKEOUT | ( SHOW CAUSE ) [ DEFAULT JUDGMENT )
ADEWALE SILVER ' N

.’E ™ r’E y
|\. EDIT R )\HCHI\!’E/,

Schadule

Tracks GENERAL v
Courts SUIT NUMBER CASE NAME FILED DATE
o SUIT/0001/CIV Micheal Smith vs Adewale Silver May 5, 2021
! Messages
COURT NAME CATEGORY SUB CATEGORY
Reports High Court of Ogun State CIVIL Administration of Estate
i Judge Stats TYPES OF APPLICATIONS" HAVE SERVICES BEEN AFFECTED?
NA YES
SUBSTITUTED BERVICE PLANTIFF'S COUNSEL UNDERTAKING BY CLAMANT'S COUNSEL
NO YES YES
DESCRIPTION
Test desc

when you click on “RULE”, the pop-up below will come up on your screen.

O_ Step 3:

Click on date and input the date the Ruling was delivered

Ruling on an Application

APPLICATION TYPE

NA

RAULING HAS BEEN DELIVERED DATE*

(® YES () NO dd/mm/yyyy
AEMARKS

Input Remark

oy
. =/




HOW TO
RULE ON A CASE

O— Step 4.

Input a remark such as the name of the application over which the Ruling was

delivered and then click on Rule.

Ruling on an Application

NA

HULING HAS BEEN DELIVERED OATE"

@ YES () NO 06/05/2021

REMARKS

Input Remark

I ™y
M i

HOW TO
KNOW WHETHER A DEFENDANT HAS ENTERED APPEARANCE

Once a defendant has entered appearance and the Chief Registrar has recorded same on the
Solution, a notification will be sent to your Lordship that appearance has been entered.

However, your Lordship can view the appearance of the case by following the steps below.

O‘ Step 1:

Select the case

Q ] CASE SCHEDULING

i) = desrich
SYSTEM a = @ e >

Dashboards CASES = CASE LIST

L Users

| Cases ! Matters MEW ONGOING RECALLED RECUSED COMPLETED ARCHIVED

TRACK DURATION
FILED DATE ST KUMBER CASE RAME CATEGORY SUB CATEGORY [MONTHE]

ACTION
Micheal Smith vs. Adminisiration of
May 5, 2021 SUITI001CIV o Silvr CivIL Estate Camplox 6
ACKNOWLEDGED ON CURRENT STAGE
m e osps.20e e T Pre-Trial (" MEXT HEARING )
Desmond Rich i Compx
151441 conferance
Teniola Alakija vs. )
Juna 12, 2019 HCIABISE7/2019 Abiodun Fufai civiL Dbl Recovery simgle 6
CURRENT STAGE
e
m scoomsmeEy reve oF TacK FILING OF - ~
o (_ NEXTHEAANG
Desmond Aich simplo CASES AND \ il
13841
APPLICATION

DILAMD LM
AAAY
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HOW TO
KNOW WHETHER A DEFENDANT HAS ENTERED APPEARANCE

The “APPEARANCE TAB” circled in the screenshot below will be highlighted in purple indicating

that an appearance as been entered.

N 1 CASE SCHEDULING - dearich
Q SYSTEM Q &= @ ° Judge

Dashboards

CASES > OVERVIEW

Users
Cases / Matiers « TENIOLA ALAKIJA VS _~' RULE | (" MARK AS COMPLETED ._j (" sthike out , (" svow cause )
ABIODUN RUFAI - - - N
Bchodul | DEFAULT JUDGMENT (€ eoiT | [ 8 ARCHIVE )
™| Schedule T AN T N Y
h Tracks GENERAL v
=% Courts SUIT NUMBER CASE NAME FILED DATE
HC/AB/567/2019 Teniola Alakija vs Abiodun Rufai June 12, 2019
Massages
COURT NAME CATEGORY SUB CATEGORY
=] Repors High Court of Ogun State CIVIL Debt Recovery
v AKige Eiats TYPES OF APPLICATIONS* HAVE SERVICES BEEN AFFECTED?
NA NO
SUBSTITUTED SERVICE PLAINTIFF'S COUNSEL UNDERTAKING BY CLABMANTS COUNSEL
NO YES YES
DESCRIPTION
Recovery of debt

You can also scroll down to “TIMELINE/HISTORY” to view the date and time that the appearance
was uploaded to the system by the Chief Registrar.

3 C — dearich
SYSTEM Q = & @ i v
Dashboards
vt Timeline / history v
Users
Cases / Matters APPEARANCE ADDED
17.05.2021 19:26:10
Schedule DETALS
3 Casni Appearance Added By oalpchiefregistrar to Teniola Alakija vs. Abiodun Rufai
y REMARKS
5 Tracks test
> Courts CASE APPROVED BY

12.05.2021 13:48:41

Messages DETALS

Case Acknowledged by Desmond Rich (Judge)

s Reports

REMARKS

[ Judge Stats test

CASE ASSIGNED 8Y

11.05.2021 03:48:27

DETALS

Case Assigned By Admin Ju to Desmond Rich
REMAAKS

Remark

(R OLANITUN
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How to
Know whether a defendant has entered appearance

To view the uploaded memorandum of appearance, click on “DOCUMENTS” and type in the

name of the case in the “SEARCH” bar.

O/LP CASE SCHEDULING - & i
CONSULTING SYSTEM a = & @ e wora

J  Dasnboards DOCUMENTS
, Users

Cases / Matters Documents

CASE NUMBER / CASE NAME

~ Schedule
! aaders g

D) Category

5 Tracks Advance Search >

HOW TO
RECORD A SHOW CAUSE

To ensure that cases move swiftly, we recommended that where a Claimant failed to serve the
originating processes within the stipulated time - 30 days - the Claimant will receive a
notification giving him a date to show cause as to why his case should not be struck out. Where
the Claimant comes to court to show case, the Judge/Court registrar can record this activity on
the Solution.

O_ Step 1:

Navigate to your “ONGOING” cases and select the case of your choice.

CASE SCHEDUNIG P o desrich
= " v
SYSTEM — s
. Dashboards CASES > CASE LIST
Users
Cases / Matters. W ONGOING *
Schedule
TRACK DURATION
ruso oare saTwsen  casanaws carecony su CaTRGORY aonTIeS) acnon
*) Category
Micheal Smith vs. Administration of
, 2021 TA0001/CIV IVIL
R May 5, 202 Su iC ale Siver c Estate Compiex &
X Couns ACKNOWLEOGED ON cumnent stace
scanowecaen sy rvpe or rracK
m De: Rich 05.05.2021 Pre-Tnal NEXT HEARING
Messages 15:14:41 conference i -
5| Reports Teniola Alaiga vs.
June 12,2019 HC/ABS67/2018 IVIL Debt Recovery simple 6
o Ablodun Rutal ¢ .
A Judge Stats
cumnent stae
AcKNOmLEDGED OW
AcRNOWL FOGED BY Tvee or TRACK FILNG OF <
12.05.2021 NEXT HEARING
Desmond Rich simplo CASES AND
13:48:41
APPLICATION

(R OLANITUN
oyl A



How to

Know whether a defendant has entered appearance

O‘ Step 2:

Click on “SHOW CAUSE".

OALP CASE SCHEDULING
CONSULTING SYSTEM
CASES > OVERVIEW
MR ADE BADMUS VS

Cases / Matters

hedule

) Category

Documents

Repors

Judge Stats

MRS BISOLA IGE

GENERAL

SUIT NUMBER
HC/ABM871/2018

COURAT NAME
High Court of Ogun State

TYPES OF APPLICATIONS"

NA

SUBSTITUTED SERVICE

NO

DESCRIPTION
Tort

Q

;'\_‘ RULE /‘. (' maRK AS COMPLETED ) | STRIKE OUT

A

CASE NAME
Mr Ade Badmus vs Mrs Bisola Ige

CATEGORY

CIvVIL

HAVE SERVICES BEEN AFFECTED?

NO

PLAINTIFF'S COUNSEL

YES

3= g .m”.lu-un Ogunfowara

80

w

( SHOWCAUSE | [ DEFAULT JUDGMENT )
A AN vy

p

FILED DATE
May 17, 2018

SUB CATEGORY
Tort

UNDEATAKING BY CLAIMANT'S COUNSEL

YES

A pop-up as seen in the screenshot below will show on your screen

O‘ Step 3:

Click on “YES”

Has clamaint appeared for show cause, If yes, originating process will

be marked completed?

N0

P
& ARCHIVE |
AN

TRACK )
.
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How to

Know whether a defendant has entered appearance

Once step 3 is completed, the “SHOW CAUSE” tab will turn green

OALP CASE SCHEDULING
CONSULTING SYSTEM
Liliil) GASES > OVERVIEW

Users

MR ADE BADMUS VS

Cases / Matters &«
MRS BISOLA IGE
Schedule
ategory
Tracks GENERAL
Lo SUIT NUMBER
— HC/AB/M871/2018
) Messages
COURT NAME
Lol High Court of Ogun State
Reports TYPES OF APPLICATIONS
NA
i Judge Stats
SUBSTITUTED SEAVICE
NO
DESCRIPTION
Tart

In addition to the “SHOW CAUSE” tab turning green, the “SHOW CAUSE” activity will be

S R
| & RULE /: | MARK AS COMPLETED | i STRIKE OUT

=, -
) SHOW CAUSE \
A .

CASE NAME
Mr Ade Badmus vs Mrs Bisola Ige

CATEGOAY
CIVIL

HAVE SERVICES BEEN AFFECTED?

YES

PLAINTIFF'S COUNSEL

YES

recorded in the “TIMELINE/HISTORY” section of the case.

O/ \LP CASE SCHEDULING
CONSULTING SYSTEM
09 pashboards
o L Users
Cases / Matters
i Schedule Timeline / history

) Catagory

SMOW CAUSE
Y Tracks |

27.05.2021 14:40:52

v Courts DETALS

D Mes Sages

REMARKS

| Documents
| HEARING/TRIAL SCHEDULED
Fopae 18.05.2021 17:04:48

DETALS

?ﬁl Judge Stats
REMARKS
Nil
PRE TRIAL SCHEDULED

18.05.2021 16:22:48

DILAMD LM

Marked as Show Cause By Honourable Justice Ogunfowora_

Hearing/Trial Scheduled for date 2021-05-19 12:37 to 13:37

= @

Judgs

T ™y
| & ancHve | |

FILED DATE

May 17, 2018

SUB CATEGOAY
Tort

UNDERTAXING BY CLAIMANT S COUNSEL

YES

= Judge

-

Hon_Justice_Ogunfowara

DEFAULT JUDGMENT |

™
TRACK |

Hon_Justice_Ogunfowora

w

v
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HOW TO
STRIKE OUT A CASE

O‘ Step 1.

Navigate to your “ONGOING” cases and select the case of your choice.

CASE SCHEDULING y  p= desrich
SYSTEM Qi ® @M
Dashboards CASES > CASE LIST
ON GOING
Schedule
TRACK DURATION
FILED DATE SUIT NUMBIER CASE NAME carecoay SUB CATEGORY (MONTHS) ACTION
Category
Micheal Smith vs. Administration of
S May 5, 2021 SUITR001/CIV Adeveate Siver CIVIL Estale Complex &
ACKNOWLEDGED ON CURRENT STAGE
Acxwow.coOEDBY TYPE OF TRACK — T TR
. - ( RING
Desmond Rich Complex e -
15:14:41 conference
Tenicla Alakija vs.
June 12, 2019 HCIAB/S67/2019 Ablockn Futal CIVIL Debt Recovary simple 6
Judge Stats
CURRENT STAGE
ACKNOWLEDGED ON
AcNOWEDGEDBY oo rree or rack FILING OF - <
.06, ( NEXT HEARING
Desmond Rich simple CASES AND — ~
13:48:41
APPLICATION
O‘ Step 2:
. “« ”
Click on “STRIKE OUT” a case
CASE SCHEDULING -
= desrich
SYSTEM Q &£ & @ o
Deshboarde GASES > OVERVIEW
Users
Cases / Matters &« MICHEAL SMITH VS (2 AuLe ) :'- MARK AS COMPLETED ) sTRIKE oUT Y [ SHOW cAusE -: (" DEFAULT JUDGMENT
ADEWALE SILVER / N —
& EoIT ) [ £5 ARCHIVE
Schadule
Category
Tracks GENERAL v
v Corts SUIT NUMBER CASE NAME FILED DATE
SUIT/0001/CIV Micheal Smith vs Adewale Silver May 5, 2021
Massages
COURT NAME CATEGORY SUB CATEGORY
Reports High Court of Ogun State CIVIL Administration of Estate

Judge Stats TYPES OF APPLICATIONS® HAVE SERVICES BEEN AFFECTED?
NA YES
SUBSTITUTED SERVICE PLAINTIFF'S COUNSEL UNDERTAKING BY CLAMANTS COUNSEL
NO YES YES
DESCRIPTION
Test desc

I
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HOW TO
STRIKE OUT A CASE

When you click on “STRIKE OUT”, the pop-up below will come up.

To ensure that cases move swiftly, we recommended that if on the date fixed to show cause,
the Claimant or his Legal Practitioner does not show cause to the satisfaction of the Judge or
otherwise show proof of service, his Lordship, except he sees good reason otherwise, should
strike out the suit for want of diligent prosecution and with substantial cost. Where the
Claimant has failed to show case, my Lord can, after striking out the case in open court, click

on “YES”.

Are you sure you want strike out this case?

(v ) G

HOW TO
RECORD A DEFAULT JUDGEMENT DECISION

When a Claimant has served the originating processes on the defendant and the defendant
fails to enter appearance within the stipulated time, the Claimant can apply for default
judgment. If the court elects to deliver default judgment and same is delivered, the Judge/Court

registrar can record this decision on the Solution.

O— Step 1.

Once you've selected your preferred case, navigate to the “DEFAULT JUDGEMENT” tab on

the screen and click on it

Q DILAMD LM
MAAY
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HOW TO
RECORD A DEFAULT JUDGEMENT DECISION

N N CASE SCHEDULING - desrich
Q' SYSTEM Q= & ° Ao v

Dashboards CASES > OVERVIEW

Usars

Gases / Matiers <« TENIOLA ALAKIJA VS (& aue ) (* mank as couprETED /‘ {_stameour ) ( sHowcause )
ABIODUN RUFAI ! ‘ ~ N —— -~ .
| DEFAULT JuDGMENT )‘,1 |_'\.'»’. Eoir | (& ARchive |

1 Schedule

GENERAL v
SUIT NUMBER CASE NAME FILED DATE

HC/AB/567/2019 Teniola Alakija vs Abiodun Rufai June 12, 2019

COURT MAME CATEGORY SUB CATEGORY

High Court of Ogun State cIviL Debt Recovery

TYPES OF APPLICATIONS" HAVE SERVICES BEEM AFFECTED?

NA NO

SUBSTITUTED SERVICE PLAINTIFFS COUNSEL UNDERTAKING BY CLAIMANT'S COUNSEL
NO YES YES

DESCRIPTION

Recovery of debt

O- Step 2:

On the pop-up below, kindly click on yes and the decision will be recorded on the

“TIMELINE/HISTORY” section of the case.

Do you want to proceed with default judgement?

Q DILAMD LM
MAAY
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HOW TO
CLOSE A CASE UPON COMPLETION

O‘ Step 1.

Once you've selected your preferred case, navigate to the “MARK AS COMPLETED” tab

on the screen

CASE SCHEDULING

- desrich
SYSTEM QB & O v
Dashboards CASES = OVERVIEW
Usars
—— ~ N \ Wi A
Cases / Matters &« TENIOLA ALAKIJA VS (& Aue ) (_ MARK AS COMPLETED ) ( STRIKEOUT | ( SHOWCAUSE )

ABIODUN RUFAI - ~ ~ ~
(| oerauLrsuocment ) ([ eoir ) (& archive )

1 Schedule

GENERAL v
SUIT NUMBER CASE NAME FILED DATE
HC/AB/567/2019 Teniola Alakija vs Abiodun Rufai June 12, 2019
COURT MAME CATEGORY SUB CATEGORY
High Court of Ogun State cIviL Debt Recovery
Judge Stats TYPES OF APPLICATIONS" HAVE SERVICES BEEM AFFECTED?
NA NO
SUBSTITUTED SERVICE PLAINTIFFS COUNSEL UNDERTAKING BY CLAIMANTS COUNSEL
NO YES YES
DESCRIPTION
Recovery of debt

O_ Step 2:

Click on “Yes” to mark the case as completed

Are you sure you want mark this case as completed?

(no §

-

b

Q DLAM DS L
MAAY



HOW TO

ARCHIVE A COMPLETED CASE

O_ Step 1:

86

Go to “CASES/MATTERS”, select your preferred case and click on it to open the details of

the case.
O/\LP CASE SCHEDULING
CONSULTING SYSTEM
Duivhosrds GASES > GASE LIST
Users
Cases / Matters UN GOING
Schedule
FILED DATE SUIT MUMBER CASE NAME CATEGORY 5UB CATEGORY
) Category
Mr Ade Badmus vs.
May 17,2018 HC/AB/1871/2018 CIvVIL Tort
Tracks . Mrs Bisola Ige
s Courts ACKNOWLEDGED BY P
Honourable TVPE OF TRACK CURRENT STAGE
% @ Justice ot Col H /Trial
) ust mplex ear Ti
Messages 16:01:01 > b
Ogunfowora
Reports
Trie Eagles
Judge Stats Construction Limitec
May 13, 2021 HC/AB/6721/2021 vs. The Olayewole CiviL Contract
Group Limited, Mr
Ola Otayewola
ACKNOWLEDGED BY
ACKNOWLEDGED ON CURRENT STAGE
Honourable TYPE OF TRACK
On Gorg 18.05.2021 Pre-Trial
Justice Simple
15:04:31 conference
Ogunfowora

O— Step 2:

o Hon_Justice_Ogunfowora
Juoge

TRACK DURATION

{MONTHS) ACTION

Complex 24

(" NEXT HEARING )

Simple &

(" NEXT HEARING )

Once you've selected your preferred case, navigate to the “ARCHIVED” tab on the

screen and click on Archive.

@ 4

Dashboards
Users

Cases / Matters

Messages

Reports

Bl Judge Stats

(R OLANITUN

CASE SCHEDULING
SYSTEM

CASES > OVERVIEW

TENIOLA ALAKIJA VS
ABIODUN RUFAI

GENERAL

SUIT NUMBER

HC/AB/567/2019

COURT NAME
High Court of Ogun State

TYPES OF APPLICATIONS"

NA

SUBSTITUTED SERVICE
NO

DESCAIPTION

Recovery of debt

Q = & @i -

ey Fa Yy
(& nue ) (ERTEITIIEY ( MARKAS COMPLETED |
. _, \. L

T,
| DEFAULT JUDGMENT |
\ -

CASE NAME

Teniola Alakija vs Abiodun Rufai

CATEGORY
CIVIL

HAVE SEAVICES BEEN AFFEGTED?

NO

PLAINTIFF'S COUNSEL
YES

(" stakeour ) swowcmuss)
- AN >

(@ eom ) \( @ anchive )

FILED DWTE

June 12, 2019

SUB CATEGOAY
Debt Recovery

UNDERTAKING BY CLAIMANT'S COUNSEL
YES

A pop-up as shown in the screenshot below will appear on your screen.
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HOW TO
ARCHIVE A COMPLETED CASE

O‘ Step 3:

Click on “ARCHIVE” to archive the case.

Are you sure you v
10 "Arcfave” Tenlala Alakia vs. Abodun Ruwal Case?

-

HOW TO
ADD NJC REMARK

O_ Step 1:

Navigate to “CASES/MATTERS interface and click on your select case

o/ LP CASE SCHEDULING ~ - Hon_Justice_Ogunfowora
CONSULTING SYSTEM Q = & @ v

Dashboards

CASES > CASE LIST
Users
Cases / Matters NEW ONGOING RE ARCHI
=] Schedule
TRACK DURATION
FILED DATE SUIT NUMBER CASE NAME CATEGORY BUB CATEGORY (MONTHS) ACTION
) Category
Mr Ade Badmus vs.
17,2018 HC/AB/1871/2018 CIviL Tort Complex 24
Tracks MY Mrs Bisola ige &
s Courts ACKNOWLEDGED BY
ACKNOWLEDGED ON
Honourable TVPE OF TRACK CURRENT STAGE e,
@ - 18.05.2021 Comple e ( NEXT HEARING )
= ust mplex ear i —
Messages 16:01:01 &
Ogunfowora
Reports
Tne Eagles
Judge Stats Construction Limited
May 13, 2021 HC/AB6721/2021 vs. The Olayewole CiviL Contract Simple 6
Group Limited, Mr
Ola Otayewola
ACKNOWLEDGED BY
ACKNOWLEDGED ON CURRENT STAGE
D Honoumble 18.05.2021 g it Pre-Trial (" NEXT HEARING
.05, re-Tris ( NEXTHEARING )
Justice Simple ———————
15:04:31 conference
Ogunfowora _

Q DILAMD LM
A A



HOW TO
ADD NJC REMARK

O‘ Step 2:

Click on the “NJC REMARK” tab and fill in your remark in the pop up

LP
NSULTING

CASE SCHEDULING
SYSTEM

o/
co

CASES > OVERVIEW

SHONGAI
TECHNOLOGIES LIMITED

€ V8 THE SAMSON SUPPLY
LIMITED

GENERAL

ST HUMBER

HC/ABI210/2018

Messages

The pop-up

O/ LP
CONSULTING

CASE SCHEDULING
SYSTEM

Dashboards s e

Users

SHONGAI
TECHNOLOGIES LIMITED

Cases [ Matters

Schedule

LIMITED

GENERAL

ST HUMEER

HC/ABI210/2018

The remark will be capture in the

V8 THE SAMSON SUPPLY

i=

(A RULE | [ A& APPEARANCE ) | MARKASCOMPLETED | [ STRIKEOUT )

NJC Remark

CASE MAME FILED DATE

Shongai Technologies Limited vs The Nov. 19, 2018

Samson Supply Limited

Q =

6.4

( DEFAULT JUDGMENT |

° Hon_Justice_Opunfowora

88

Hon Justice_Ogunfowora
@ @ feperee v

SHOW CAUSE

" ARCHIVE |

w

(A rue ) [ B APPEARANCE ) | MARKASCOMPLETED | | STRIKEOUT |

MNJC Remark

CASE NAME
Shongai Technologies Limited vs The
Samson Supply Limited

FILED DATE

Nov. 19, 2018

“TIMELINE/HISTORY” section of cases

" DEFAULT JUDGMENT |

[ sHOWCAUSE |

[ % ARCHIVE

O/ LP
CONSULTING

Timeline / history

CASEASSISNED BY
18.05.2021 15:35:08

DETALS

REMARHE

Optional

AL

NJC Remark Log a = @

Case Assigned By Admin Ju to Honourable Justice Ogunfowaora

Justice_Ogunfowara

w



HOW TO
PULL UP REPORTS

O_ Step 1:

Navigate to the “REPORTS” interface and select your preferred reporting period.

CASE SCHEDULING

= dearich
SYSTEM a ik @ Jodge
Dashboards A .
Usars
| Cases/Mattars T B -
3 ddimmiyyyy | ( ddimmiyyyy o | ExpotBy: @ -

=)
Schedule Way 2021 = T4

M T W T F § §

% 27T 8 20 30 1 2

10 1 12 13 14 15 18 r
“OUrS " pry = Sub Category - Tracks = Status - |  APPLY FILTER )

4 25 2 T B W Clear Filters
Messages

| Reports
Filing to Judgement Assignment o Service o Judgement Hearing/Trial to

Judgement Judgment
275 0 0 0 0

| sudge stats

o FILEDDATE  SUIT NUMBER CASE NAME CATEGORY STATUS ASSIGNED JUDGE
High
—  Court of Case In s
] 2B/04/2021  ABOOSCI21 The State CRIMINAL None [ MORE )
Ogun Detaul A A
State

O— Step 2:

Filter either by court name category, sub-category, tracks, or status. You can also filter

using more than one of these variables.

CASE SCHEDULING - desrich
SYSTEM a = 2 05
Reparts =
(B dormmiyyy = [ B3 sommayyy o Bty @ 6
Schedule
) Category Filter By:

. ™
Court Name - Sub Category - Tracks ~ Status ~ "/ APPLY FLTER |
e /

Clear Filters
| | EviL
I:‘ CRIMINAL
Case age from Filing Filing to Judgement Assignmant to Sarvice to Judgemant Hearing/Trial to
F e || FunpameNTAL Judgerment Judgment
udge Stats 275 RIGHTS 1] (1]
ENFORCEMENT 0 0
gm FILED DATE  SUIT NUMBER CASE NAME CATEGORY STATUS ASSIGNED JUDGE
High
— f b -~ ™
o Coutol a0zt ABDOSCE2Y The State CRIMINAL Gaseln (" more )
Ogun Default A /
State

LM




HOW TO
PULL UP REPORTS

O— Step 3:

90

Click on “APPLY FILTER”

CASE SCHEDULING = desrich
- w
SYSTEM Q= & ° dudge
Dashboards T
Users
~ases [ Matters o ~ P \ —
( 06/01/2020 o | 17/01/2021 n | ExportBy: (@ [l
. . oy L
schadule
ategory Filter By:
Tracks
Courts Court Name ~ Category = Sub Category = Tracks ~ Status -
Clear Filters
Mess oL x )

Repors

Judge Stats

Case age from Filing Filing to Assignmeant Filing 1o Judgemznt Assignment io Service bo Judgement Hesaring/Trial to
2 Judgemant Judgment

0 0 : 0 E

COURT

FILED DATE  SUIT NUMBER CABE MAME CATEGORY STATUS ASSIGNED JUDGE

Export your report by clicking on “PDF” icon or the “EXCEL SHEET” to export your

customized report.

Dashboards

,  Usars

Cases / Matters

Schedule

Category

Tracks

Courts

Messages

Reports

Judge Stats

AL

CASE SCHEDULING — desrich
SYSTEM a = & Soine
Reports =
I'd Y rd Y
| i osiotr2020 =l [ 8 170172021 0 ExportBy: @ i
Filter By:
—_—
Court Mame = Calegory = Sub Category = Tracks = Status = [ appLy FLTER ;
AN
Clear Fiers
( CiviL -)

Case age fram Filing Filing to Judgemant L ment to
Judgement

Hearing/Trial to
Judgment

216 0

COURT SNAME FILED DATE SUIT NUMBER CASE NAME CATEGORY  STATUS ASSIGNED JUDGE

[ High Court of Ogun State 1311002020 HC/AB/M01/2020  First City Monument Bank  CIVIL Case In Default  kavya s (" mone .\]
g /




HOW TO
VIEW NJC REPORT

O‘ Step 1:

Navigate to the “NJC REPORT” interface and select your preferred reporting period

oALP CASE SCHEDULING o = e ° Hon.Justice_Ogunfowora
CONSULTING SYSTEM o= O Judge

Preirial Conference Hearing

1 3

Mew Cages Ongaoing Escalated Cases Total Cases

1 3 0 5

Case List - 20 May 2021 Filtar by Court | Sample Court

Messages

SUIT HUMEBER CASE NAME CASE CATEGORY SUB CATEGORY FILED DATE ASSIGNED TO ACKNCWLEDGED
May 2021 (O] .

& Judge Stats HAB210i201  Shongai CIVIL Contract Meow. 19, 2018 None: None
B Technologies

Limitsz v. The
NJC Report Samson Supply

G S R Limite

WLEDGE w

HEIARAITAMNN  Rela bebnesn ~nm Relralnietraton Sant 30 AN4R s irabla AR NR A

Select your preferred case and export the NJC Report for that case

o/LP CASE SCHEDULING O = * Hon.Justice_Ogunfowora
CONSULTING SYSTEM b & Judge

Fre-irial Conference

1

ases | Matters

New Cases Ongaing Escalated Cases Total Cases
1 3 0 5
Messages Case List - 20 May 2021 Filtar by Courl | Sample Court
Reporls - e P . - = -
May 2021 l ale J SUIT HUMEBER CASE NAME CASE CATEGORY SUB CATEGORY FILED DATE ASSIGNED TO ACKNOWLEDGED
B Judge Stats HC/AB210i201  Shongai CIVIL Contract Mow. 19,2018 Nome Mone
8 Technologies
Limita v. The
NJC Report Samson Supply
Y- - Limites

8 1 1z E a1 —_—
QEEZEDD " ackNOWLEDGE v )

HPMRMATITANG  Rela kehnesn ~on R rtmiiotratan Sant 90 ANAR s irabla AR NR 20

o
a AT
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APPENDIX

CLEARANCE RATE

Definition: Clearance Rate is obtained when the number of resolved cases is divided by the
number of incoming cases and essentially, this indicator is used to assess the ability of a

judicial system to handle the inflow of judicial cases.

Total number of cases completed from (insert date) to (insert date) 23 100

Total number of cases received from (insert date) to (insert date)

NB: the reporting period must be the same for the numerator and denominator

DISPOSITION RATE

Definition: Calculated Disposition Time, provides further insight into the way the judicial system
manages the flow of cases. Generally, case turnover ratio and Disposition Time compare the

number of resolved cases during a reporting period with the number of unresolved cases at the

end of that period.

Total number of cases completed within 6months(Simple Case) 23 100

Total number of cases completed within 6 months + Total number of
cases completed but not within 6 months +
Total number of ongoing cases older than 6 months (cases in
default)
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